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INTRODUCTION 


THIS STATEMENT OF CRITERIA FOR ACCREDITING JUNIOR COLLEGES IS A REVISION 
OF THE FORMER STATE DEPARTMENT OF PUBLIC INSTRUCTION STANDARDS, IT HAS BEEN 
PREPARED BY A COMMITTEE APPOINTED BY THE KANSAS ADVISORY COUNCIL ON TEACHER 
EDUCATION COMPOSED OF REPRESENTATIVES OF KANSAS PUBLIC JUNIOR COLLEGES AND 
THE STATE DEPARTMENT OF PUBLIC INSTRUCTION. THE COMMITTEE USED THE SERVICES 
OF MANY CONSULTANTS WHO ARE AUTHORITIES ON JUNIOR COLLEGE STANDARDS INCLUDING 
DR. JESSE P. BOGUE, EXECUTIVE SECRETARY OF THE AMERICAN ASSOCIATION OF JUNIOR 
COLLEGES o 


THE REPORT REFLECTS AN EXTENSIVE STUDY OF ACCREDITATION PRACTICES FOUND 
IN NATIONAL, REGIONAL, AND STATE ACCREDITING AGENCIES. 


TRADITIONALLY THE RESPONSIBILITY FOR EDUCATION IS RESERVED TO THE 
STATES, GENERAL SUPERVISORY POWERS IN EDUCATION ARE ASSIGNED BY CONSTITU- 
TIONAL PROVISION TO THE STATE SUPERINTENDENT, THE STATE SUPERINTENDENT IS 
DIRECTED BY STATUTORY PROVISION TO DEFINE OFFICIAL STANDARDS OF EXCELLENCE 
IN ALL MATTERS RELATING TO THE ADMINISTRATION, COURSES OF STUDY AND INSTRUCTION 
IN JUNIOR COLLEGES, AND TO ACCREDIT THOSE SCHOOLS IN WHICH SPECIFIED STANDARDS 
ARE MAINTAINED, APPROVAL OF THE STANDARDS BY THE STATE BOARD OF EDUCATION IS 
ALSO REQUIRED BY STATUTE, 


HISTORY 


Dodge City Junior College was established in 1935 at a time when the 
economic depression was most seriously affecting this community. Many persons 
were predicting a very small enrollment; however, the highest of expectations 
were realized when the college opened in September with an official enrollment 
of 231 (200 freshmen, 19 sophomores, and 12 specials). The following spring, 
commencement exercises were held for 14 graduates. 


The newly established college was housed in the Senior High Building 
and with the exception of the science and gym classes, all college work was- 
conducted on the main floor of the building. This was done to effect a seg- 
regation of high school and college students as much as possible. Instructors 
made every effort to elevate the school to the level of a college in all details, 


The establishment of the junior college necessitated the opening of a 
college library which was equipped with all new furniture and the beginning 
of a basic, carefully selected book collection which has since grown to an 
outstanding collection of more than 7500 volumes, 


Some time later the college was moved to the second floor of the 
senior high building. There it was housed until 1957, when it was moved to 
its present location where a complete remodeling program is underway. Before 
moving into the new location the area for the library was remodeled into 
roomy, attractive quarters. The next project was renovating the section of 
the building which was to house the science departments and now provides the 
college with modern, up-to-date facilities. In addition, the Practical 
Nursing Department, and the Cong Corral student lounge, have been remodeled 
and work will continue until the entire building has been re-done to provide 
the college with adequate physical facilities and attractive surroundings. 
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Enrollment at Dodge City College grew steadily until World War II when, 
following "Pearl Harbor", enrollment fell from 292 students to near 40. By 
1944 it had increased to 70 and then climbed steadily reaching 200 in 1953. 
The school year 1958-1959 opened with an enrollment of 275, the largest 
since the war. These students came from 25 of the 105 Kansas counties, six 
of the 49 states, and two from a foreign country, Iran. Dodge City residents 
numbered 132, 28 more were from other parts of Ford County, and 79 from the 
six counties immediately adjacent to Ford County. There were an additional 
17 students classified as special students enrolled in the college program. 
Special students are those not working toward the Associate in Arts Degree 
offered by the college. 1956 saw the largest graduating class with 84 
receiving diplomas. 


In October, 1953, by an action of the Board of Education, the name of 
Dodge City Junior College was changed to Dodge City College. The change was 
in keeping with a nation-wide trend to adopt new names in place of the term 
"junior" which was often misunderstood and seemed to denote inferior standing. 
The philosophy and purposes remained the same. 


The college is looking forward to further development and continued 
growth and, particularly, to the expansion of its staff and its academic 
offerings. 


I. POLICY OF THE STATE DEPARTMENT OF PUBLIC INSTRUCTION 


THE POLICY OF THE STATE DEPARTMENT OF PUBLIC INSTRUCTION IS TO ADOPT 
CRITERIA FOR ACCREDITING JUNIOR COLLEGES WHICH WILL TEND TO ENCOURAGE 
IMPROVEMENT OF EXISTING JUNIOR COLLEGE PROGRAMS AND TO CHARACTERIZE A 
MINIMUM PROGRAM WHICH MUST BE MET AND MAINTAINED BY A JUNIOR COLLEGE. 

ONLY THOSE INSTITUTIONS WHICH MEET THE STANDARDS AND PROVIDE REASONABLE 
EVIDENCE OF THEIR ABILITY TO MAINTAIN SUCH A PROGRAM OVER A LONG PERIOD OF 
TIME WILL BE ACCREDITED. PARTICULAR ATTENTION SHALL BE GIVEN TO THE EFFEC- 
TIVENESS WITH WHICH THE INSTITUTIONS ACHIEVE THEIR STATED OBJECTIVES, 


DEMOCRATIC PROCEDURES WILL BE USED IN THE APPLICATION OF THE STANDARDS, 
EVALUATION COMMITTEES SHALL INCLUDE PERSONS FAMILIAR WITH THE GENERAL 
RESPONSIBILITIES OF A JUNIOR COLLEGE, SUCH COMMITTEES SHALL BE ORGANIZED 
UNDER THE STATE DEPARTMENT OF PUBLIC INSTRUCTION AND SHALL INCLUDE AT LEAST 
ONE PERSON FAMILIAR WITH THE SPECIFIC OBJECTIVES OF THE PARTICULAR INSTITU- 
TION BEING EXAMINED. 


II. DEFINITION OF A JUNIOR COLLEGE 


A JUNIOR COLLEGE IS A NON-PROFIT INSTITUTION OFFERING A UNIQUE SERVICE 
TO THE COMMUNITY. IT MAY BE PUBLICLY CONTROLLED AND OPERATED UNDER STATE 
LAW. IT MAY BE PRIVATELY CONTROLLED AND OPERATED UNDER FULLY RECOGNIZED 
AUTHORITY. A JUNIOR COLLEGE MAY OFFER INSTRUCTION IN COLLEGE AND UNIVERSITY- 
PARALLEL CURRICULA EQUAL TO ONE-HALF OF GRADUATION REQUIREMENTS FOR A BACHELOR 
DEGREE, PROVISION MAY BE MADE FOR INSTRUCTION IN TWO-YEAR CURRICULA OF VOCA= 
TIONAL AND TECHNICAL EDUCATION INTEGRATED WITH GENERAL EDUCATION. VOCATIONAL, 
CULTURAL, OR RECREATIONAL COURSES MAY BE OFFERED AS CREDIT OR NON-CREDIT 
PROGRAMS. 
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A JUNIOR COLLEGE MAY BE ORGANIZED AS A TWO, THREE, OR FOUR YEAR INSTITU~ 
TION. THE UPPER TWO YEARS, HOWEVER, MAY PROVIDE FOR INSTRUCTION IN CURRICULA 
OF COLLEGIATE GRADE AND QUALITY. A JUNIOR COLLEGE MAY BE LIMITED TO COLLEGIATE 
CREDIT CURRICULA EQUAL TO ONE-HALF THE REQUIREMENTS FOR A BACHELOR DEGREE. 
PROVISION SHOULD BE MADE FOR EDUCATION AND TRAINING TO MEET NEEDS OF OUT OF 
SCHOOL YOUTH AND ADULTS WITHIN THE COMMUNITY WHO CAN PROFIT BY SUCH OFFERINGS. 


The junior college can and should play a definite and important part in 
the educational program which the community provides to meet the needs of its 
post high-school youth and its adult population. 


me junior college today is a tax supported community college, offering 
educational, vocational, and cultural opportunities and advantages to thou~ 
sands of persons in localities served by this institution as provided by 
state law and action of the Dodge City Board of Education. 

The record of accomplishment of the junior college in recent years 
demonstrates the growing significance of its services to the people of the 
comunity. 

Information Requested: (Exhibit II) 


Submit a statement describing your junior college in terms of the 
definition as set forth in the Standards for Accrediting Junior Colleges. 


EVALUATION RATING 
ITEM 


1. The type of junior college 
described is easily identified. 





2. The junior college has made 
provisions to meet needs of 
youth and adults of the com- 
munity. 








GENERAL OVER-ALL RATING BY THE COMMITTEE Gt 


Rating Code: N - Does not apply; O =- No evidence; 1-2 Poor; 
3-4 Fair; 5-6 Good; 7-8 Very Good; 9-10 Superior. 


III. JUNIOR COLLEGE PHILOSOPHY AND STATEMENT OF PURPOSE 


EVERY INSTITUTION APPLYING FOR ACCREDITATION SHALL OFFER A STATEMENT OF 
PHILOSOPHY WHICH INCLUDES THE SCHOOLS' BELIEF CONCERNING THE FOLLOWING: THE 
EDUCATIONAL RIGHTS OF THE INDIVIDUAL; THOSE SKILLS, KNOWLEDGES, AND ATTITUDES 
REQUIRED FOR EFFECTIVE LIVING (KNOWLEDGE OF AND BELIEF IN OWN ABILITY, CONCEPT 
OF MORAL OBLIGATION, DESIRE TO SEARCH FOR TRUTH, DETERMINATION TO BETTER SERVE 
MANKIND) IN OUR MODERN WORLD; AND THE ROLE OF THE JUNIOR COLLEGE IN DEVELOP- 
ING FAITH IN THE PRINCIPLES OF FREEDOM AND DEMOCRACY. 
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EACH INSTITUTION SHALL ALSO STATE ITS PURPOSE IN TERMS OF THE FOLLOWING 
OBJECTIVES; UNIVERSITY PARALLEL; GENERAL; OCCUPATIONAL; AND ADULT EDUCATION. 


PHILOSOPHY 


The record of accomplishment of the junior college in recent years demon= 
strates the growing significance of its services to the people of the commun- 
ity. 


The junior college today is a community college, offering educational, 
vocational, and cultural opportunities and advantages to thousands of persons 
in localities served by this institution. 


We believe that an education is the privilege of everyone who is capable 
of learning and that the junior college is a proper institution in which the 
growth of the intellectually immature young adult can be directed through 
skilled instruction and close guidance. 


The junior college can and should play a definite part in the educational 
program which the community provides to meet the needs of its post high school 
youth and its adult population. 


We believe that the junior college is particularly suited for preparing 
the individual for mature and complete living, helping to develop in him the 
health and physical competence, as well as the moral, ethical, and spiritual 
values which benefit the individual and society. 


PURPOSES 
The junior college may be said to serve major functions in the community: 


(a) It brings many of the advantages of an institution of higher 
learning to the community. 


(b) It provides the first half of the graduation requirements for 
those who seek the baccalaureate degree, 


(c) It enables the people of the community to receive technical 
and/or vocational training integrated with general education 
in both short-term and two-year terminal courses. 


(a) It is the purpose of the Adult Education Division of Dodge 
City College to give to the adults of Southwest Kansas an 
opportunity to fill their need for continued education; for 
fulfilling credit hours for learning new skills to help them 
with their employment, or for culturally enriching their every 
day life in the community. 


EVALUATION RATING 
ITEM 


l. The college has a clearly stated 
philosophy of education. 





ole 














2. The college has clearly stated 
its purpose or purposes. 


3. Departments have clearly stated 
purposes that integrate with 
the philosophy of the insti- 
tution. 


4, The philosophy and purposes were 
formulated by democratic methods 
between the board of control, 
administration and faculty. 


5. The philosophy and purposes were 
designed to meet the needs of 
students. 








6. The philosophy and purposes of 
the institution are reflected in 
the development of the individual 
student. 


7. The philosophy and purposes are 
easily identified in the program 
and activities of the college. 


8. The philosophy and purposes 
have been widely publicized and 
are readily available. 


GENERAL OVER-ALL RATING BY THE COMMITTEE L 


Rating Code: N = Does not apply; O =- No evidence; l-2 Poor; 
3-4 Fair; 5-6 Good; 7-8 Very Good; 9-10 Superior. 









































IV. ORGANIZATION AND ADMINISTRATION 


ORGANIZATION OF A COLLEGE IS THE FORM THROUGH WHICH THE FUNCTIONS OF 
ADMINISTRATION FLOW. ALL PERSONS ENGAGED IN AN ORGANIZATION SHOULD BE FULLY 
INFORMED AS TO THEIR RESPONSIBILITIES IN THE ADMINISTRATIVE PATTERN, THERE 
SHOULD BE EVIDENCE OF ADEQUATE NUMBER OF PERSONS AND THEIR COMPETENCY TO 
CARRY OUI THE DECLARED AIMS OF THE COLLEGE AS REFLECTED IN ITS PROGRAM AND 
CURRICULA. NO ATTEMPT IS MADE TO STATE HOW MUCH MONEY SHOULD BE AVAILABLE 
FOR THE EDUCATION OF A STUDENT: YET, IN GENERAL PRINCIPLE THE STUDENT SHOULD 
NOT CARRY THE TOTAL FINANCIAL LOAD FOR THEIR EDUCATION. EDUCATION THROUGH 
THE JUNIOR COLLEGE SHOULD BE AS NEARLY FREE AS POSSIBLE, EXPERI PERSONNEL 
SHOULD BE SECURED FOR THE RESPONSIBILITY OF HANDLING RECORDS, AND A SOUND 
SYSTEM OF ACCOUNTING SHOULD BE ADOPTED. BOOKS SHOULD BE AUDITED ANNUALLY, 
IT IS THE PROBLEM OF THE VISITING COMMITTEE TO TRANSLATE FROM OBSERVATION 
THE DEGREE OF OBJECTIVITY OF THESE VARIOUS ITEMS. 
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l> BOARD OF EDUCATION 


IN PUBLIC SCHOOLS THE BOARD OF EDUCATION HAS THE SAME RESPONSIBILITY 
FOR THE JUNIOR COLLEGE AS IT HAS FOR ANY OTHER UNIT UNDER ITS CONTROL. 
POLICIES SHOULD BE THOSE NECESSARY FOR EFFECTIVE ADMINISTRATION. MEETINGS 
SHOULD BE HELD AT REGULARLY STATED TIMES, AN AGENDA OF THE MEETING SHOULD 
BE PREPARED BY THE CHIEF ADMINISTRATIVE OFFICER, AND MINUTES OF THE MEETING 
SHOULD BE KEPT AND FILED SO THAT THEY WILL GIVE AN ACCURATE ACCOUNT OF BOTH 
ACTION AND POLICIES. THE GOVERNING BODY OF A PRIVATE JUNIOR COLLEGE SHALL 
ASSUME RESPONSIBILITIES COMPARABLE TO THOSE OF A BOARD OF EDUCATION IN 
PUBLIC SCHOOLS. 


1. BOARD OF EDUCATION 


The Dodge City College is controlled by a board of six members. The 
policies of the Dodge City Board of Education have been completed in booklet 
form and are available for public use. Meetings are held on the first 
Monday of each month and business is conducted according to an agenda pre- 
pared by the clerk of the school board, the superintendent, and are kept in 
file in the office of the superintendent. 


Information Requested: (Exhibit IV-1) 


A. Dodge City College was organized in 1935 and operates under the 
authority of the State of Kansas and the State Department of 
Public Instruction. 


The first legislation permitting organization of junior colleges 
was enacted in 1917. Dodge City Junior College, later to be 
known as Dodge City College, was organized under this permissive 
legislation in 1935. 


Today Dodge City College operates under the authority of General 
Statutes 1951 Supplement 72-3301-2-3-4 and General Statutes 1957 
Supplement 72-3301. 


B. The Dodge City Board of Education is composed of the following 
menbers 
Mrs. Ruth Williams - Vice-President, has served since 1947 - 
bookkeeper» 
re Ce Me Redfield - Member, has served since 1944 =- dentist. 
Dr. Lewis E. Mock - Member, has served since 1951 =- optometrist. 
Mr. Charles Schraeder, Jr. = Member, has served since 1949 - 
implement dealer. 
Mr, Robert Barhydt ~ New member 1959 = banker. 
Mr. Don Smith - New member 1959 - lawyer. 


Dodge City schools are of the second class city type of organ- 
izatione There are six members on the board of education and 
three are elected each odd year to serve a term of four yearse 


C.e The board of education shall act as the general agent of the state 
in carrying out the will of the people of its district in matters 
of public education. It shall be responsible for carrying out 


=O 
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certain mandatory laws and shall consider and accept or reject 
the provisions of the permissive laws. In all cases where state 
laws do not provide or prohibit, the board of education shall 
consider itself the agent responsible for establishing and 
appraising the educational activities. 


The board of education recognizes that its chief function is the 
establishment of general policies for the school system and recog~ 
nized the superintendent of schools as its chief executive officer. 


The number of menibers to be elected to the board at any election 
shall be certified to the city clerk by the president and clerk 
of the board of education at least fifty days previous to the date 
provided by law as the last date for filing nomination paperse 
Any legal voting resident of the district who submits a petition 
signed by twenty-five voters may be a candidate for school board 
member in the primary. In cities having a primary election, the 
names of all candidates shall appear on the official primary bal~ 
lot in a separate column under the heading "Candidates for nomi- 
nation for members of the board of education, city of 
at the primary election", and above the names the words 

Vote for ", filling in the blank with the num- 
ber of members of the board to be chosen at the regular election. 


The top six in the primary are candidates for the offices in the 
regular election. 


The three persons receiving the highest number of votes in the 
regular election shall be declared elected and each shall re- 
ceive a certificate signed by the mayor and city clerk, under 
the seal of the city. The city clerk shall within thirty days 
after the canvass of the votes, certify to the board the names 
of the persons elected as members of the said board, 


EVALUATION 
ITEM 
l. The board of control represents, 
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directly or indirectly, an 
electorate. 


Terms of office of the board 
over-Lap. 


The board is a legislative, 
policy-making rather than 
administrative body. 


The board acts only through 
its duly constituted executive 
officers 





The organizational chart reflects 
the lines of administrative authority 
and general activities. 
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2. ADMINISTRATIVE PERSONNEL. 


IN A PUBLIC JUNIOR COLLEGE ORGANIZED AS PART OF THE PUBLIC SCHOOLS, 
THE CHIEF ADMINISTRATIVE OFFICER IS THE SUPERINTENDENT OF SCHOOLS WHO HAS 
THE RESPONSIBILITY FOR ALL UNITS OF THE EDUCATIONAL PROGRAM. THE PERSON 
RESPONSIBLE FOR THE ADMINISTRATION OF THE PROGRAM UNDER THE SUPERINTENDENT 
IS USUALLY THE DEAN, IN THE CASE OF THE PRIVATE JUNIOR COLLEGE, A PRESIDENT 
OR DEAN IS GENERALLY RESPONSIBLE FOR THE PROGRAM UNDER POLICIES ESTABLISHED 
BY A BOARD. ADDITIONAL ADMINISTRATIVE OFFICERS INCLUDE ASSISTANTS TO THE 
DEAN, REGISTRARS, MEN'S AND WOMEN'S ADVISERS, AND THE CHIEF GUIDANCE OFFICER, 


THE SUPERINTENDENT OR PRESIDENT, THE DEAN AND THE ASSISTANT DEAN SHALL 
HOLD THE ADMINISTRATOR'S CERTIFICATES, THEY SHOULD HAV AS A PART OF THEIR 
BACKGROUND EFFECTIVE TEACHING EXPERIENCE AND SOME TYPE OF ADMINISTRATIVE 
EXPERIENCE. 


ANY OTHER ADMINISTRATIVE ASSISTANT SHALL HOLD A SECONDARY TEACHING 
CERTIFICATE, A MASTER'S DEGREE OR ITS EQUIVALENT AND POSSESS SPECIAL 
QUALIFICATION FOR THE RESPONSIBILITY ASSIGNED. 


THE CHIEF GUIDANCE OFFICER SHALL BE A QUALIFIED COUNSELOR AND HOLD 
A MASTER'S DEGREE OR ITS EQUIVALENT. 


2. ADMINISTRATIVE PERSONNEL. 
Frank B. Toalson, Superintendent 


A.B., William Jewell College, Liberty, Missouri - 1926 

M.A., University of Kansas, Lawrence, Kansas = 1937 

Advanced Work, University of Colorado and University of Kansas 

Teacher Elementary School, 5th & 7th grades =- Clark, Missouri - 192h 
Teacher High School - Science =- Herington, Kansas - 1926-29 

Teacher Sr, High School - Science =- Dodge City =- 1929-35 

Teacher Sr, High School - Science & Assist. Principal - Dodge City - 1935-37 
Principal - Sr, High School - Dodge City - 1937-54 

Superintendent = Dodge City Public Schools = 1954 


Charles M. Barnes, Dean 
B.S., Kansas State College, Pittsburg, Kansas - 1950 
M.S., Kansas State College, Pittsburg, Kansas - 1950 
Teacher Social Science - Ottawa High School = 1950-51 
Instructor Social Science =- Ft. Scott Junior College ~ 1951-53 
Assistant Dean - Ft, Scott Junior College - 1953-56 
Dean ~ Pratt Junior College - 1956-59 
Dean - Dodge City College - 1959 





EVALUATION RATING 


ITEM 








6, Administrators are well trained 
for the performance of their 
special duties. 


7. Administrators have training in 
junior college education. 


8. Tenure in office is good. 


9. The chief administrative officer 
is responsible for execution of 
policies, selection, assignment 
and management of personnel, and 
for general administration of the 
college. He is responsible only 
to the board. 











10. The administrative staff is 
large enough to perform 
effectively duties assigned 
to ite 























3. GENERAL ADMINISTRATIVE PROCEDURES. 


AN ADMINISTRATIVE CHART SHOULD INDICATE RESPONSIBILITY OF THE BOARD OF 
EDUCATION OR GOVERNING BODY. THE ADMINISTRATIVE OFFICERS, FACULTY, CUSTODIAL 
STAFF, AND STUDENTS. 


ADMINISTRATIVE PROCEDURES SHOULD BE CLEAR CUT AND ROUTINIZED FOR EFFEC- 
TIVE ADMINISTRATIVE PRACTICE, AND YET ALLOW FLEXIBILITY. 


THE ORGANIZATION AND ADMENISTRATION OF THE INSTITUTION SHOULD BE EFFEC~ 
TIVE REGARDLESS OF SIZE. ADMINISTRATIVE ACTIVITIES SHOULD BE SO ORGANIZED 
IN ANY SIZE INSTITUTION THAT THE AREAS OF OPERATION WILL BE COVERED BY THE 
CHIEF ADMINISTRATIVE OFFICER OR BY ASSISTANTS DESIGNATED BY HIM. 


3. GENERAL ADMINISTRATIVE PROCEDURES, 


The college faculty is responsible for the program of instruction, the 
improvement of the curricula, and for maintaining high scholastic standards 
in the college courses. It is also the faculty who sponsor and guide the 
college activities program. 


A. The student council is chosen by the student body following the 
procedures set up in the student council constitution. Council 
members represent the two college classes, and the various 
organized activities. The entire student body choose the offi- 
cers of the student council. It is the responsibility of the 
student council, under the guidance of a faculty sponsor, to 
plan for alleschool activities as: homecoming, various dances, 
spring reception for area high school seniors, and the operation 
of the student lounge-the Cong Corral. The quality of leader- 
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C. 


De 
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F. 


ship and the capacity for organization shown in the students is 
closely related to the amount of success achieved in the student 
council. 


The physical care of the college building and grounds are the 
responsibility of the dean and the custodians. As the manner 

in which the students and staff care for the building has a 
great deal to do with the amount of housekeeping needed, it is 
proper to say that the staff and the students are also custodians 
of the college. 


The superintendent shall see that the operating policies and rules 
and regulations of the board are uniformly observed throughout the 
school. 


The superintendent shall have charge of the operation and mainten-~ 
ance of the building and equipment of the schools. 


The superintendent shall be the purchasing agent for the school 
board. 


he superintendent shall administer the budget as enacted by the 
board of education. 


Dean and Principals: 


Ae 


Be 


D, 


E. 


F. 


The dean of the college and the principals of the various units 
in the Dodge City Public School System shall hold at least 6 
Master's Degree from an accredited institution with a major in 
education. They shall have at least three years of teaching 
experience. 


The board of education shall appoint these administrators for a 
term of one year at their regular February board meeting, 


The dean and the principals shall be responsible for the obser- 
vance and enforcement of the operating policies of the board of 
education and for the classification and grading of the pupils 
under their direction. 


Each principal and the dean shall establish such special rules 
for providing good order in the buildings and on the grounds as 
may be agreed upon in consultation with the superintendent and 
shall be held responsible for the neatness and cleanliness about 
the same premises. He shall have special oversight and direction 
of the building custodians under the supervision and control of 
the superintendent. 


The dean and the principals shell be responsible for all admini- 
stration details relating to building custodians and their work 
and the maintenance of their school plant. 


They shall keep the superintendent completely and continually 
informed as to the condition of the school and its activities 


therein. 
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The dean shall be in charge of all evening and extension classes, 


The dean and the principals shall be responsible for assisting in 
the development of the several curriculums and in planning and 
adopting the courses of study to the needs and interest of the 
children. 


The dean and principals shall be responsible for maintaining good 
public relations with the community and for utilizing fully the 
community resources to enrich the learning program. 


Each administrator shall be responsible for the assignment of the 
teaching staff within his building. 


He shall be responsible for the classification, promotion, or 
retention of students within his building. 


He shall oversee the attendance, conduct, and health of his pupils. 


He shall be responsible for ordering through the office of the 
superintendent materials necessary to the operation of the school 
such as supplies, textbooks, and equipment. 


He shall be responsible for an annual inventory of all equipment 
and major items of supply in his building, and shall be respon- 
sible for reasonable care and upkeep of all equipment. 


The dean and principals shall have sole authority to excuse any 
pupil to go home or leave the building before the regular time 
for dismissal. 


For willful and persistent disobediance to the authority of any 
teacher or violation to the regulations of the school the prin- 
cipal or dean may ask that a student leave the building. He may 
recommend in writing that the superintendent suspend the student. 
He should notify the parent of the recommended suspension. 

Pupils thus suspended will not be restored to the privileges of 
the school except by the superintendent. 


Election of teachers shall be at the regular March meeting of the 
board of education. In case a teacher shall not be considered 
for reelection, notice shall be given sometime before March 15th. 
That person may be granted a personal appearance before the board 
of education if he or she so desires. The re-employed person 
shall be given until April 15th to decline employment for the 
following year. 


alle 
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DODGE CITY PUBLIC SCHOOLS 
Salary Schedule 
Adopted March 23, 1959 


Class I Class II Class III Class IV Class V Class VI 
60-89 hours 90-119 hours Bachelor's Master's 
ps Elementary Elementary Bachelor's Plus 15 hr. Master's Plus 30 hr. 
3325 3525 3925 4025 4225 Must 
3425 3625 4025 4125 4325 have 
3525 3725 4125 4225 4425 six 
3625 3825 4225 4325 4525 year's 
3925 4325 4425 4625 experience 
4025 4425 4525 4725 before. 
4525 4625 4825 5025 
4625 4725 4925 5125 
4725 4825 5025 5225 
4825 4925 5125 5325 
4925 5025 5225 5425 
5025 5125 5325 5525 
5425 5625 
5525 5725 


Each new teacher is placed on the schedule according to judgment of administration 
and the Board of Education. 


The Board of Education emphasizes that this is a minimumschedule and any employee 
may exceed the schedule with approval of the Board. 


Teachers who will have a change of classification must present evidence for the change 
prior to the start of school in September. 


Heads of families may receive $400 above schedule on the approval of the Board. 


Normal increments may be withheld if the services of the teacher are deemed un- 
satisfactory. 


Teachers shall conform to Professional Growth Requirements to be eligible for ad- 
vancement on the salary schedule. 


The 15 semester hours in Class IV and the 30 semester hours in Class VI must be 
subsequent to the degree of that class and may be undergraduate or graduate hours, 





DODGE CITY PUBLIC SCHOOLS 
Dodge City, Kansas 


[here shall be on file in the office of the Superintendent of Schools, an accumulative 
absentee record for each school employee. As soon as possible after any absence, the 
3chool employee is to report to the Superintendent's Office and verify the record. 
[his current check assures a complete and accurate record at all times. 


Absence of school employees from regular duties is to be governed by the following 
policy: 


All employees are to be allowed ten full days of sick leave for their first 
year and five full days each year thereafter at full pay. (This is to become 
effective September Ll, 1958.) At the end of the school year they may accumu- 
late to their credit any unused portions of the allowed sick leave, provided 
such accumulations may not at any time exceed 45 days at full pay. 


In the event that an employee is required to be absent because of illness 
from his or her position more than the amount of time to his credit for 
full pay sick leave, that person is to be charged at the rate of the cost 
of a substitute for the time missed in excess of his credit. 


Absence because of critical illness in the immediate family is to be 
considered as a part of sick leave absence and to be handled on the same 
basis. The term "immediate family" shall be understood to include only 
husband or wife, brothers, sisters, sons, daughters, father, mother, the 
father or mother of the employee's wife or husband, or a relative who 
makes his or her home permanently in the household of the employee. 


No deductions shall be made for absence caused by death in the inmediate 
family unless such absence exceeds five school days. The term "immediate 
family" is understood to be the same as defined in the sick leave policy 
above. An employee may be absent to attend the funeral of other than a 
member of the immediate family but such absence shall be treated the same 


as an absence for personal reasons. 


Absence for personal reasons satisfactorily explained and arranged with 
the Superintendent are to be allowed and the employee is to be charged 
at the rate of the cost of a substitute for the time missed. 


Absence for personal reasons for the purpose of profit, pleasure, or 
unexplained reasons are to be charged at the rate of full deduction of 


salary for the absence period. 


No deduction will be made for time missed when absence is by reason of 
approved school business. 


Absence because of school interests resulting in financial benefit to 
the employee may be approved by the Superintendent but the employee is 


to be charged the cost of a substitute. 
Alis 


DODGE CITY PUBLIC SCHOOLS 
Dodge City, Kansas 


Professional Growth Requirements 
Effective, September, 1959 


From the original as recommended by Committee of Educators Council April 
21, 19556 


Amended by Board of Education May 2, 1955 
Amended by Educators Council May 10, 1955 


With revisions and deletions as recommended by the Professional Growth 
Committee November 17, 1958 and approved by Board of Education January 
5, 19596 


ds 


26 


36 


Teachers without a Bachelor's degree are urged to complete their 
under-graduate work. 


Requirements: Eight (8) hours each two-year period, as outlined 
in item 3, sub-topic a, to be secured from an 
accredited institution of learning in subject- 
fields leading to a degree. 


May include extension and correspondence work if 
the candidate's college is accepting such courses 
as work toward graduation and regular on-campus 
classes. 


Teachers with a Bachelor's or Master's degree are urged to grow pro- 
fessionally. 


Requirements: Five (5) hours each five-year period, as outlined 
in item™3, sub-topic D: 


May include: 
a. Any courses for which an accredited instit- 
ution of learning gives semester hours or 
points of credit. 


Blocks of time: 
ae Non-degree teachers: First or initial period includes four 
(4) summers. E 
1) Sept. 1959 to Sept. 1961 
2) Sept. 1961 to Sept. 1963 
ty Sept. 1963 to Sept. 1965 


Etc ecveccccassesoscsosee 


b. Degree teachers: First or initial period includes the summer of 1954. 
1) Sept. 1959 to Sept. 1964 
Sept. 1964 to Sept. 1969 
(3) Sept. 1969 to Sept. 1974 
(L) BEtceccccccceccsscccescoe 
Exceptions to the regulations: 
All applications for exceptions shall be left to the decision of 
the Professional Growth Comittee, the Superintendent of Schools 
and the Board of Education, 
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Examples: 
ae Teachers nearing retirement age. 
b. Teachers who meet severe conflicts. 
(1) in meeting certification renewal requirements 
and the Dodge City Board of Education requirements. 


(2) in fulfilling requirements within the time period because of 
illness, family hardship, etc. 


New Teachers: 


Teachers who are employed by the Dodge City Board of Education after 
Septenber, 1959, must meet the professional growth requirements as 
outlined in item 3. 


Professional growth: 


ae Failure to obtain the required hours of college credit shall 
result in loss of increments plus $100.00 annually. 


Proviso: 
a, These recommendations shall: 


(1) become a part of the teacher's contract; 
(2) be reconsidered by the Board of Education or the Educator's 


Council as necessary. 


be The Professional Growth Committee shall be a continuing committee, 
appointed by the Superintendent of Schools and the President 
of the Dodge City Educators Council. Said committee shall consist of 
eight (8) members selected as follows: 


one (1) member from the Board of Education. 

one (1) member being the Superintendent of Schools. 
one (1) member selected from the elementary principals. 
one (1) member selected from the secondary principals. 
two (2) members selected from the elementary teachers. 
two (2) members selected from the secondary teachers. 


Signed 


Frank B. Toalson 
Ralph Hamm 
Bryce Gleckler 
Dean Wagaman 
Ruth Williams 
Ida Brooks 

Alene Anschutz 


B= 


- page 3 - 


Members of the Professional Growth Committee are: 


Term Name 
1959-1961 Mrs. Ruth Williams, Board of Education 
Frank B. Toalson, Superintendent of Schools, Chairman 
1957-1960 Ralph Hamm, Principal of Lincoln School 
1959-1962 Dean Wagaman, Principal of Dodge City Senior High 
1959-1962 
1958-1961 Alene Anschutz, Sunnyside Grade School 
1958-1961 Bryce Gleckler, College 
1957-1960 Ida Brooks, Junior High School 


The term of office for each member will be three years, except that the 
Board members shall be appointed each two years. The terms of office 
starting on January Ll. 


ITE 
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Examples: 
ae Teachers nearing retirement age. 
ba Teachers who meet severe conflicts. 
(1) in meeting certification renewal requirements 
and the Dodge City Board of Education requirements. 


(2) in fulfilling requirements within the time period because of 
illness, family hardship, etc» 


New Teachers: 


Teachers who are employed by the Dodge City Board of Education after 
September, 1959, must meet the professional growth requirements as 
outlined in item 3. 


Professional growth: 


a. Failure to obtain the required hours of college credit shall 
result in loss of increments plus $100.00 annually. 


Proviso: 
& These recommendations shall: 
(1) become a part of the teacher's contract; 
(2) be reconsidered by the Board of Education or the Educator's 
Council as necessary. 


be a continuing committee, 
ls and the President 
d committee shall consist of 


be The Professional Growth Committee shall 
appointed by the Superintendent of Schoo 
of the Dodge City Educators Council. Sai 
eight (8) members selected as follows: 


one (1) member from the Board of Education. 

one (1) member being the Superintendent of Schools. 

one (1) member selected from the elementary principals. 
one (1) member selected from the secondary principals. 
two (2) members selected from the elementary tenets 
two (2) members selected from the secondary teachers. 


Signed 


Frank B. Toalson 
Ralph Hamm 
Bryce Gleckler 
Dean Wagaman 
Ruth Williams 
Ida Brooks 
Alene Anse hutz 
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DODGE CITY PUBLIC SCHOOLS 
Dodge City, Kansas 


Kansas State Workman's Compensation 
March 21, 1956 
Information gathered by Educator's Council Committee. 
Coverage: 
Workers in all factories, mills and shops, employing five or more. 
Building contracting, mining, oil, and gas production workers 
covered if only one employee. 


Entitlement: 


Workers in covered employment disabled by accidental injury or 
occupational disease. 


Notice: 


Workers must give notice of accidental injury to their employers 
within ten days, or ninety days if an occupational disease. 


Claim: 


Workers suffering an accidental injury must serve written claim on 
employer in person or by registered mail within one hundred eighty 
days. Workers suffering disability from occupational disease must 
serve claim in same manner within one year from date of disablement. 
Right to compensation may be forfeited if claim is not served in 
times 

Payments: 
Maximum $32.00 weekly after first week of disability for either 
occupational disease or injury. 

Cost: 


No charge to the workman. Employer must pay all cost of such coverages 


Treatment: 


The employer must furnish medical treatment and the workman must 
accept treatment offered or appeal to the commissioner for a change 


of doctor. 
Teacher Welfare Committee 
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4. FACULTY 


THE EMPLOYMENT OF A COMPETENT FACULTY IS ONE OF THE MORE IMPORTANT 
RESPONSIBILITIES OF THE BOARD OF EDUCATION OR BOARD OF TRUSTEES. EMPLOYMENT 
SHOULD BE ON THE RECOMMENDATION OF THE CHIEF ADMINISTRATIVE OFFICER OF THE 


INSTITUTION. 


FACULTY COMPETENCE IS INFLUENCED BY PROVISION FOR: 


Be 


De 


Ceo 


ADEQUATE SALARY BASED ON ACADEMIC QUALIFICATIONS, EXPERIENCE, 
AND TOTAL SERVICE LOAD. 


PLANNED PROGRAMS OF IN-SERVICE EDUCATION, AND LEAVES OF ABSENCE, 


RETIREMENT, SICK-LEAVE, HEALTH INSURANCE, AND OTHER WELFARE 
ITEMS. 


COMPETENCE OF THE INDIVIDUAL IS EVIDENCED BY INTEREST AND IMPROVING 
STUDENTS, COOPERATION WITH ASSOCIATES, AND ACTIVITY DIRECTED TOWARD IMPROVING 
HIMSELF AND HIS SERVICE TO THE INSTITUTION. 


INSTRUCTORS SHOULD HAVE A MASTER'S DEGREE OR THE EQUIVALENT WITH SUF~ 
FICIENT NUMBER OF HOURS OF WORK IN THE DEPARTMENT AND THE SUBJECT TO PROVIDE 
A BACKGROUND FOR EFFICIENT TEACHING. 


h 


Be 


De 


e FACULTY 


Prospective teachers are interviewed by the superintendent and 
dean of the college. On the recommendation of these adminis- 

trators the school boar employs teachers and assigns salaries 
from the attached salary schedule. 


In recent years the staff of the college have conducted curri- 
cula study and examination of the philosophy under the guidance 
of leaders brought to the school because of their recognized 
ability to assist in in-service training. Self-improvement 
studies have accompanied the efforts of the faculty collectively 
and individually as each of the teachers has sought to improve 
upon the various course syllabi which they uses The little 

zone school within the local teachers' association is generally 
led by a number of the college staff members as the group of 
teachers seek better methods for student instruction. 


Each year numerous members of the college staff take part in 
clinics held either in the state or this region. Such clinics 
attempt to solve problems in subject areas. The annual KSTA 
Convention uses many of our staff in various positions of 
leadership in planning and carrying through these conventions» 
ollege staff in the KSTA, the NEA, and the 


Membership of the c 
DCEC is 100%. Local DCEC committees and offices draw heavily 


upon the college staff. 


There is no provision under Kansas Law for leave of absence but 
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it is the practice of the Dodge City Board of Education to 
allow staff members the right to leave for improvement either 
in taking another position elsewhere, or to allow teachers to 
leave to take further training with the understanding that that 
individual will be readily considered for re-employment at such 
a time as the individual shall wish re-employment in the Dodge 
City Schools. 


C. The teachers of the college are under the Social Security Act 
as well as the Kansas State Retirement Plan. Both of these 
plans involve joint payments by the instructor and the board 
of education. The Kansas State Teachers Association has an 
improved insurance plan which covers income protection against 
sickness and accident. A good number of the teachers of the 
college have chosen to buy this insurance. 


The absence policy informs the teacher of what is to be in the 
event of gickness or other types of absence. No health insurance 
plan is provided by the local school board but there is a deduc- 
tion practice which the board allows by which those individual 
teachers who choose to join the Blue Cross and/or Blue Shield 
Plans have a deduction and payment made for them by the clerk 

of the board. The school board pays for a workman's compensa- 
tion policy which covers all school staff. 


Information Requested: (Exhibit IV-}) 
SUMMARY (Include members of administrative staff) 
1. Number of faculty members employed full time 


(One who devotes all of his time to college 


teaching or administration) 15 





2, Number of faculty members employed part time 
(All members not included in item 1 are 
considered part time members) 14 





3. Full time equivalency of part time faculty 
menbers, (A faculty member who teaches 12 
semester hours or more 3/4; 8 semester hours 
and less than 12 semester hours 1/2; 4 semester 
hours and less than 8 semester hours 1/4; less 
than 4 semester hours 1/8. Administrative 
personnel or other staff members who devote 
some time to other units may evaluate their 
time on a clock hour basis.) 5 





4, Total full time equivalency of faculty 





members (Add 1 and 3) Qo 
5. Ratio of faculty to number of full time 

students. (Divide total credit hours by 

15 and then by number of faculty) 16.2 


-202 


6. Number of faculty members holding a 





baccalaureate degree only. 13 
7. Number of faculty members holding a master's 
degree but not the doctor's degree. 16 
8, Number of faculty members holding a doctor's 
degree. 0 
Clock Hrs. Semester 
in Class Cr, Hours 


*9, Maximum number of sem- 
ester hours teaching 


load per week. 31 23 


10, Minimum number of sem- 
ester hours teaching 
load per week. 14 14 


ood 





11. Average number of sem- 
ester hours teaching 


load per week. 17 16.3 


12. Number of different 
courses taught per 
semester. 59 55 








*In computing semester hours teaching load, a high school or 
elementary school class which meets one hour per day is 
equivalent to 3 semester hours in college units. 


13. Attach a salary schedule or give an explanation of your 
salary plan. 


14, The following information on Form A should be supplied 
for each member of the faculty. 


EVALUATION RATING 
ITEM 


ll. Faculty personnel have the 
Master's Degree or the equivalent. 


12. Faculty teach in their subject or 
field of preparations 


13. Instructors have had a course in 
junior college educations 
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14, Instructors are active in professional 
associations appropriate to their 
teaching fields. 


15. The salary schedule and increments 
are high enough to attract and 
retain competent teachers. 


16. Provision is made for reasonable 
leave of absence for illness. 


17. There is a well-planned program of 
in-service faculty training. 


18. Evidence of good character is sought 
for in all personnel secured and 
retained by the college. 


























5. FINANCE AND ENROLLMENT 


A JUNIOR COLLEGE SHOULD GIVE EVIDENCE OF SOUND FINANCIAL STRUCTURE FOR 
SUCCESSFUL OPERATION AND CONTINUITY OF SUPPORT, CAREFUL BUDGETING MUST BE 
AN IMPORTANT FEATURE OF ALL FINANCIAL PLANS, AND AN ANNUAL AUDIT AND REPORT 
SHOULD BE MADE AVAILABLE. 


EFFECTIVENESS OF THE INSTITUTION IS REFLECTED TO SOME EXTENT BY THE 
FINANCIAL SUPPORT AND THE CAMPUS ENROLLMENT. INADEQUATE FINANCE OR ENROLL- 
MENTS OF LESS THAN ONE HUNDRED MAY BE REGARDED AS SUFFICIENT CAUSE FOR RE- 
EVALUATION OF THE INSTITUTION. 


5. FINANCE AND ENROLLMENT 


The college finances are in the school budget as a separate part of 
that budget and are handled by the school board snd the superintendent. A 
levy for the college operation amounts to 4.72 mills, No tuition is collected 
from students except that which is paid by the adjacent counties amounting to 
$4.50 per student per week. 


Students pay a fee to the college of twenty-five dollars each semester, 
such funds are handled by the college office and used for the activities 
program of the school. Fees for laboratory-type courses of one to five 
dollars per courge, are collected by the college and remitted to the office 


of the superintencent. 
All college funds are handled by bonded individuals and all accounts 
are audited each year by 4 firm of certified public accountants. The 


college accounts are open to the inspection of the public and all funds 
received or expended are accounted for in these records. 


In the 1958-1959 school year a major part of the money needed for the 
operation of the Licensed Practical Nurse Program came as a reimbursement 


a22% 





from the Kansas Vocational Funds, The funds for the following year are 
similarly provided though not as large a part comes from the state funds. 
All money of the LPN program is handled properly and recorded in the manner 
stated above whether it is through the college office or the office of the 
superintendent. 


Adequate finance for the college is indicated by the provision of a 
college program and staff that is reasonable in terms of known needs con- 
cerning finances, curricula, and activities. The college participates in 
most of the activities of the KPJC Association. It is active in other 
types of programs. Among these are the community concert series, and the 
operation of the Cong Corral. The student's general fees go into the gen- 
eral fees fund and this money is used to pay the cost of the various acti- 
vity programs of the college. All of the activity programs have a healthy 
financial condition. 


The remodeling of the college building is being done by the school's 
crew of men and has been steadily going forward. The college library, the 
three science laboratories, the various class rooms, and the LPN roows all 
give visable evidence that the building is being properly rejuvinated fol- 
lowing a wise and cautious plan to utilize available funds in the moderni-+ 
zation of the physical plant. 


5. FINANCE AND ENROLLMENT 


A. Regular and Special Day Students 























MEN WOMEN TOTAL 
1. Number of regular students 
carrying a miaimum of 15 
semester hours. eee —SL_ W245 
2. Number of regular students 
carrying less than 15 sem~ 
ester hours. 18 ls 25 
Total 202 68 270 
3. Number of special students. 19 4l 60 
h, Total of regular and 
special students. 221 109 330 
5. Enrollment by classes 
a. Freshmen (less than 
26 semester hours.) 2133 4o 173 
be Sophomore (26 sem- 
ester hours or more.) E 28 Se. 
Total 202 —6_ 210 
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Te Board per year eevee Minimum $ 504.00 
pees x Maximum $_720-00 
8. Room per year sassa s s s sa Minimum $ 150.00 Maximum $_222-00 


*If there is no activity fee and you mak i 

e additional es 
for admission to events, for yearbook, for S bana 
etc., please list in detail. S 


D. What is the student's approximate total L 
ow ‘Typ g 
yearly expense in addition to room and ical . High 


board? (Include books) 698300 750.00 1022.00 
E. How much did you receive in gifts and donati 
o 
college year 1958 1959 7 ies a A es 
F, Endowments for last fiscal year. NONE 
G. Expenditures 
l. General Control (Administration) 17178.00 
2. Instruction — 71 o 
3. Auxiliary Agencies (Library, Health s 
Services, Diningroom, Laundry, etc.) 57231.00 
Total 
4, Operation of Plant 20519.00 


5. Maintenance of Plant 
6. Fixed Charges (Rent, Insurance, 
Taxes, etc.) 





Total Operating Expenses 156389.00 
7. Debt Service 
8. Capital Outlay 1554.00 


Total Expense T -00 

9. Operating income per student (yearly 2793.0. 
income divided by number of students) 47.04 

10. Operating expenditure per student aI 


(total operating expense divided by 


number of students) $ 478.70 


H, Tax levy (See 5, above) 


EVALUATION 


19, 


20. 


ai. 


ITEM 





The enrollment indicates that the 
junior college is adequately meeting 
the educational needs of the community. 


The enrollment is large enough 80 that 
the announced philosophy end purposes 
can be carried out effectively. 


he college provides 


The history of t 
lity for continuous 


evidence of stabi 
operation. 
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22, The college operates on a budget, 
prepared, approved and administered 
according to recognized financial 
standards for educational institu- 
tions. 


23. The business officer is directly re- 
sponsible to the chief administrator 


of the college. 





2h, Financial accounting and records are 
complete, accurate and readily 
accessible. 








25. All funds are fully safeguarded. 


26. Income from all sources is suffi- 
cient to operate the college 
effectively. 





6. PHYSICAL FACILITIES 


ORIES, OFFICES AND OTHER SPECIAL SERVICE ROOMS SHOULD 
BE ADEQUATE AS TO HEALTHFUL SURROUNDINGS, SPACE, LIGHT, EQUIPMENT, SUPPLIES 
AND OTHER GENERAL FACTORS TO ENABLE THE SCHOOL TO EFFECTIVELY CARRY OUT ITS 
STATED PURPOSES. GROUNDS SHOULD BE ADEQUATE FOR PRESENT NEEDS, FOR FUTURE 
EXPANSION, HOWEVER, CONSIDERATION SHOULD BE GIVEN TO ACQUISITION OF GROUND 


NECESSARY TO ACCOMMODATE THE ANTICIPATED PROGRAM. 


CLASSROOMS, LABORAT 


6. PHYSICAL FACILITIES 


e junior high school is being thoroughly 
remodeled, Though the building dates back to 1914, and is not of modern 
architecture, it is a sound building, the facilities are spacious, and in 
many ways the location is admirable. The classrooms are twelve in number 


plus: 
seven laboratories (including those of the PN) 


a band and choral room 
a student lounge 

a gymasium 

library and stacks rooms 
the superintendent's offices 

the dean's office 

the LPN director's office 

two rooms for faculty office and conference 
the auditorium 

two storerooms 

a book store 

six rest rooms 

three commerce rooms 

two showers-dressing rooms 
the boilers and custodial 


The college building formerly th 


rooms 
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Inadequate grounds about the building are a major robli 
related to: gni slal 


parking area 
lawn space 
recreational space 


room for expansion 
The students have this year paved a patio east of the college building 


and placed there metal lounge furniture. Access to this patio is provided 
by a stairway connecting to the Cong Corral. 


Instructional equipment and supplies are always adequate to the needs 
of the college. 


A. The college building is located at 1000 Second Avenue, where are 
located the classrooms, laboratories, offices, and other college 
facilities. The home economics courses are taught in the senior 
high building at 1601 First Avenue, Most of the courses in the 
vocational areas are in the Practical Arts Building at 204 West 
Comanche, including engineering drawing, metal work, motor mech- 


anics, and agriculture. 


The office of the dean is located conveniently for the students, 
the faculty, and the general public who have business there, A 
faculty room on the main floor of the building is both study and 
conference room for several menbers of the staff. On the upper 
floor of the college is another room, 210, similarly used. 


of the LPN Program are also on the upper floor of this 
office 

classroom 

nursing Laboratory 

foods and clothing Laboratory - 
student locker room 

staff conference-office room 


The rooms 
building and included are: 


The lower floor of the college has the following rooms; 
board of education storerooms 

shovers -dressing room for girls 

rest room for girls 

rest room for men 

book store 

student lounge 

gymnasium (with showers and locker 

room for boys) 
music rooms 
is partially sound conditioned for band and chorus 

ee ee E floor of the college also is the location of 
the boiler room and the store room for custodians. 


sciences laboratory has a capacity of thirty-two 
S Se ET to the laboratory is a small store room-office 
space. The chemistry laboratory accommodates thirty students, 
Adjacent are a balance room, a supplies room, and a classroom with 
demonstration facilities. The physical science laboratory is equip- 
put with slight additions it can care for 


sixteen students s 
barat students Next to this laboratory is a supplies room, 
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D, 


two photographic dark rooms, and a physics classroom with demon- 
stration facilities. 


Classrooms are large, well illuminated, and have space for forty or 
more students. The chairs are arm-chairs suitable for note-taking 
The Cong Corral-the student lounge- is seventy by fifty feet in gine 
and is adequate for our student body. The Corral is far enough from 
classrooms to get the approval of the faculty and close enough to 
other facilities to find heavy use by students. The gym is adequate 
for physical education needs but not practice of basketball by a 
teame The gymnasium is in use approximately seventy-five percent 


of the times 


The library is a modern well equiped room with adequate space for 
study, reading, or reference work, There is a stacks room and a 
space for the librarian to work apart from the desk area. Commerce 
rooms provide tables for accounting with space for thirty; space 
for twenty-four in typewriting at once, and a third room for busi- 


ness machines. 


RATING 


EVALUATION 


2T. 


28. 


296 


30. 


31. 


32. 


The campus and recreational facilities 
are adequate to meet the needs of 
number of students enrolled 


Buildings are of reasonably perman- 
ent construction, kept in good re- 
pair, clean and sanitary in every 
respec te 


The physical plant is adequ 
size for students enrolled, 
arranged to meet the stated pu 


of the college. 


Science laboratories are fully equip- 
ped for courses offered, 
well-lighted and ventilated, 
in size and reasonably moderne 


Classrooms are adequate 
lighted and ve 
attractively decorate 


Fine arts studies 
vocational shops 
and facilities for busi 
offered are fully adequa 
reasonably modern in eve 


ITEM 


ate in 
and well- 
rposes 





attractive, 
adequate 


in size, well- 


ntilated, fully and 
d and equipped. 








and practice rooms, 
and other facilities 
ness courses 
te and 

ry respect. 
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33. Administrative, business, faculty 
and service offices and rooms are con- 
veniently located for accessibility 
to students, the public, and faculty. 


34. Annual appropriations for new equip- 
ment and teaching materials are 
adequate to meet the needs of good 
instruction in all courses requiring 
experimentation and practice. 








Te RELATIONSHIP TO INSTRUCTION 


ONE ADMINISTRATIVE RESPONSIBILITY IS TO ORGANIZE A SCHOOL FOR EFFECTIVE 
INSTRUCTION. THE ADMINISTRATIVE PERSONNEL MUST FUNCTION AS LEADERS IN THE 
IMPROVEMENT OF INSTRUCTION. 


7. RELATIONSHIP TO INSTRUCTION 


taff have repeatedly attempted 
During the last seven years the college 8 

to make improvement in the expressed philosophy and practices. Under the 
guidance of Dr. Jesse Bogue, the staff spent a week-end in intensive study 
and therafter workea many hours in trying to be precise in ee purposes, 
goals, and needs of the college. Then and since the S S vored soen 
tinuously to improve the course offerings and ee S C S pon A n 
these same years individual staff members have construc = curr cula os 
the various classes and revised these repeatedly in an effort to come closer 
to a realization of the college philosophy. 


Daily conferences of the staff regarding student problems take place 


e, guidance problems, and felt needs 
with intense discussion as to haga N L make for much use of the library 


of the faculty. Term papers in man S 
as do the required readings assigned SE ee ree ean E G 
tion as to library methods and use of this fac = 7 oe Ta 
dent in the first three weeks of school as & pa 8 

usy to assist any student and a librar- 


course, The librarian is never too b 
ian apprentice extends the services of the librarian and the library. Two 


t use. 
evenings each week the library is open fog student u 


8. RELATIONSHIP TO STUDENT PERSONNEL 


IT IS THE RESPONSIBILITY OF THE aa STATON GF AN EPFECPIVE 
PERSONNEL AND SUPERVISE THE DEVELOPMENT BE ABLE TO WORK WITH COUN- 
COUNSELING PROGRAM, THE ADMINISTRATION MUST ‘A RESULT OF GOOD PERSON 
SELORS IN EXPEDITING CHANGES THAT ARE INDICATED AS 9 


NEL PRACTICES. 


8, RELATIONSHIP TO STUDENT PERSONNEL 


sts are given to all students new 


rm te 
ena > Koar ae vrn e a these tests are immediately available 
lodge y Colleges 


the staff for conference and 
to individuals oP 
and students are Dat gn used by staff personnel a ae aA ens 
SE TeSt Tenu A nee. It is our experience a al eea 
ee who pee li ey ea counseling early in the yeare Ñ 
n four will seek as 
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there are probably a third of the students who later seek guidance or 
counseling as they feel a need. No scheduled counseling is done on a 

formal pattern for it is the opinion of the staff that counseling done when 
the student individually seeks such is far more effective than when there is 
some element of coersion. The school system has a counselor and his services 
are available for problem cases as well as for other testing that becomes 


necessary. 


various churches of the community our students 
express their vocal talents, and the churches in which they serve have bene- 
ficial influence in the college. The Student Christian Association---a com- 
bination of the YM and the YW---has several religious services for the school: 
Thanksgiving, Christmas, and Easter. It also provides several school func- 
tions such as dances, dinners, and picnics, to which the student body is in- 
vited. The Conq-Ettes, a girl's pep elub created to foster school pep or 
spirit, enrolls a quarter of the college girls by invitation. Each year 
they assist as a pep club and hold dinners for their members. The Cong-Ettes 
are the only organization within the college which draws the girls together 
for social functions. 


Through the choirs of the 


The Delta Psi Omega, an honorary dramatics organization, is composed of 
those college students who are interested in studying drama and in presenting 
Plays to the school and the public. Fach fall and spring the college presents 
a three-act play in its auditorium. A class in dramatics does the staging of 
the plays and those students who are agressive in these stage productions, in 
any capacity, become eligible for election to the Delta Psi Omega» 
gular credit given those enrolled, meets two 
‘ect choral group, the Cong Choral, is chosen. 
llege band afford students an outlet for music 


activities and all msic majors are in ore or all of these groups. Numerous 
appearances of TS group do much to arouse the public interest in Dodge City 
College. Programs are given by these music organizations each year as the 


light opera, and the Vespers 


Chorus, a class with re 
hours a week and from it a 99 
These groups as well as the co 


The Conquistadore chapter of the, Student cel KEH 
ciation, is the local affiliation of the Dodge City fe tes ic arses 
and the National Educational Associations This sE er Z pr AN 
is to interest young persons of guperior qualifica A S e N 
teaching profession. Each year the SKSTA sponsors an ae ten 
invites seniors from the surrounding area to a program expla g teaching, 


the training needed, and other professional problems» 
r and has jnterested many people 


a yea 
ae ieee program 18 in e of the schvol system are learning 
that there do a vast and growing need Tor the LPN and Boh) Seed Gob S 
learns of the type of training being given ani eee ore 1 S eid a 
Ployment of ‘the LPN the earlier community aerate a fe ae an 

? lege training is apparent. e 
appre i est type of col A 
ea pele a3 T pa V second class of fifteen have thoroughly utili- 
zed the T ane laboratory facilities of the college puilding as well 
as the local and area hospitals 
30 
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35, The administrative personnel functions 
as leaders in the improvement of 
instruction. 


i H 
9. RELATIONSHIP TO COMMUNITY 


THE ADMINISTRATIVE OFFICERS OF THE JUNIOR COLLEGE ARE MAINLY RESPONS- 
IBLE FOR GOOD PUBLIC RELATIONS. THEIR PERSONALITY, ATTITUDE, WORK AND 
CONTACTS IN THE COLLEGE AND IN THE COMMUNITY DETERMINE THE MARAL TONE OF 
THE INSTITUTION, EVERY REASONABLE EFFORT SHOULD BE MADE TO KEEP THE 
PUBLIC INFORMED ABOUT THE JUNIOR COLLEGE PROGRAM. 





36. The administration is sympathetic 
toward and working directly with the 
personnel in the development and 
operation of an effective counsel= 
ling program. 





9. RELATIONSHIP TO COMMUNITY 


id relationship with the local press, radio, 
1 reasonable school news is accepted by 


these media and school activities are well promoted and publicized by 
these various servicese Information regarding all types of school act- 


ivities is made available to the Dodge City Daily Globe and pictures of 
carried regularly. Each year some pro~ 


many types rograms are 

E A Do eet! FEE and pictures are published by the college 
and broadcast over the area to the high schools. Such brochures and col- 
lege bulletins supplement the tours of the college music groups who enter- 
tain and interest high school seniors in Dodge City College. 

and the players are promoted through the 
nts of players are recognized; at 


ith a queen. Dances after each 
another, the annual homecoming is promoted W 
of the games are held in the Cond Corral, our guests are alumni as well as 


the students of the college which we are playing» 


t prior to Christmas and 
A is held on the Sunday jus 
the jin ae following such we have an open house to meet people 


and display to them our facilities. 
iblished twice each month 
the college papery, is pu 
the materials of the paper. The 

With th nalism class preparing 
last aod ce vee paces each spring contains pictures of all college stu- 
dents 11 tivities. This edition is extra large and is the equiv- 
inet well as ac yal. Each edition is mailed to the various high scho- 

o a college ann a information and creates interest in Dodge City 


ols of the area dnd spread 
College. 


The school has a splenå 
and television facilities. Al 


Each fall the football games 
local press. At one ball game 


The Conquistador, 


ig kept of items printed in the Dodge City Daily Globe 


A scrap book 
= ty Colleges 


which concern Dodge Ci 
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No field representative is employed. No individual is paid for pro- 
motion work for the college, and the total expenditure for publicity is a 


very few hundred dollars. 


10. PERMANENT RECORDS 


RECORDS OF A PERMANENT NATURE, SUCH AS ACADEMIC, PERSONAL, AND HEALTH 
RECORDS, SHOULD BE SYSTEMATICALLY KEPT AND ADEQUATELY PROTECTED AGAINST 


ALTERATION, LOSS OR DAMAGE. 


IT IS THE DUTY OF THE REGISTRAR TO MAINTAIN RECORDS OF ADMISSION, 
MATRICULATION, ATTENDANCE, ACADEMIC PROGRESS, EXTRA-CLASS ACTIVITIES, AND 
OTHER ESSENTIAL INFORMATION, ALL RECORDS SHOULD HAVE MEANING, NOT ONLY TO 
STAFF MEMBERS BUT ALSO TO STUDENTS. 

RECORDS OF SIGNIFICANT INFORMATION ABOUT EACH FACULTY MEMBER SHALL 

BE KEPT, SUCH RECORDS IN ADDITION TO TRANSCRIPTS SHOULD CONTAIN THE TEACHER'S 
ENTIRE EMPLOYMENT RECORD, INDIVIDUAL ACHIEVEMENTS, AND EVIDENCE OF PROFES- 
SIONAL QUALIFICATIONS, GROWTH AND STUDY, 

COMPLETE UP-TO-DATE ALUMNI RECORDS ARE ESSENTIAL TO A WELL-MANAGED 
INSTITUTION. 

RECORDS OF ALL FINANCES HANDLED BY THE JUNIOR COLLEGE SHALL BE KEPT SO 
AS TO READILY YIELD ANY NECESSARY INFORMATION, ALL FUNDS SHALL BE PROPERLY 
SAFEGUARDED AND ACCOUNTS AUDITED Y. 


10. PERMANENT RECORDS 
are carefully kept and filed in the college office 
Included in the records are: the filefolder with 
and a self inventory completed at first enroll- 
English, mathematics, science, and social science 
e faculty have accesse 


The college records 
in steel file cabinets. 
transcripts, a photograph, 
ment, Tests scores in ACE, 
are on file. To all this material th 
ion or other programs are carefully 
the office of the school's super- 
by a firm of certified public 


All finances of student organizat 
recorded, checked, reported monthly to 
intendent, and an annual audit is made 
accountants. 


1l. COLLEGE CATALOG 

THE CATALOG SHALL BEAR THE OFFICIAL, LEGAL AA erage aen ra 
PURPOSES GF THE INSTITUTION SHOULD BE CLBARLE AUD ee 
ACCURATE STATEMENT OF THE ACCREDITATION OF THE INSTITUTION S E INCLUDED, 
THE CALENDAR OF EVENTS SHOULD BE PUBLISHED IN. THE SCHOOL CATALOG CONDITIONS 
AND PROCEDURES GOVERNING ADMISSION TO THE COLLEGE SHALL BE CLEARLY SET FORTH. 
AND GRADUATION: AND ACCURATE DESCRIPTION as gee AT ‘A am OF 
INDICATION OF COURSES OFFERED ON AUS UDE ee DEGREES HELD AND THE 
THE PERSONNEL OF THE INSTITUTON G. 
INSTITUPION BY WHICH THE DEGREES WE . 
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tion regarding the college purpo 
admission and graduation requirements, 4 li 


11, COLLEGE CATALOG 


The college catalog is published every two years and contains informa- 


and staff, and a variety of curricula. 


EVALUATION 


37 


38. 


39. 


ho, 


4, 


ITEM 


The administrative officers of the 
junior college maintain public 
relations program in the community 
Permanent academic, personnel, health 
activity and other records are 
systematically filed and protected 
against loss or alteration. 


The registrar keeps complete records 
of admission, enrollment, atten- 
dance, grades, scholarships, trans- 
fers, transcripts, graduates and 
other essential data in accordance 
with standard practices for pro- 
fessional registrars. 


Individual records are kept for 
each instructor and staff member 
to show years of service, pro- 
motions, salary, professional 
study anā growth, noteworthy 
achievements and other pertinent 
data. 


ig up to date 


The college catalog tS eering of the 


and presents a true 
college. 


GENERAL OVER 





ges, accreditation, calendar of events, 
st of the college administration 
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„ALL RATING BY THE COMMITTEE 726 


~ Does not apply; O - No evidence; 1-2 Poor; 


s N 
Rating Code 3-4 Fair; 5-6 


Good; 7-8 Very Good; 


g~10 Superior. 
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Ve STUDENT PERSONNEL SERVICES 
1. ADMISSION 


GRADUATION FROM AN ACCREDITED HIGH SCHOOL OR ITS EQUIVALENT SHOULD BE 
THE BASIS FOR ADMISSION TO JUNIOR COLLEGE, IN ADDITION, HIGH SCHOOL STU- 
DENTS WHO HAVE COMPLETED THIRTEEN UNITS OF CREDITS MAY, UPON RECOMMENDA- 
TION OF THEIR PRINCIPAL, BE ADMITTED AS PART-TIME JUNIOR COLLEGE STUDENTS, 
ADULTS AND OUT-OF-SCHOOL YOUTH, NOT CANDIDATES FOR THE ASSOCIATE DEGREE, 
MAY BE ADMITTED TO SPECIAL CLASSES, 


1. ADMISSION 


Any person who has completed a four-year course of study in any high 
school or academy accredited by the State Board of Education will be 
admitted to the freshman class at Dodge City College. A transcript of 
high school credits signed by the high school principal is required. 


eted high school training are wel- 


Mature students who have not compl 
a llege transfer credit can be granted 


come in college classes although no co 
then, 


Local high school seniors who are required to carry only part time 


work to graduate may enroll in a limited amount of college work. 


Transfer of credits from another college will admi tgo poe yale 
College. Short courses and refresher classes are open to all who ne 


them regardless of previous training. 


2. VALIDATION 
CREDIT SHALL BE ACCEPTED AT FULL VALUE FROM HIGH EOE he ee on 
ACCREDITED BY THEIR RESPECTIVE STATE DEPARIMENTS OF S THE HIGH 
BY THE REGIONAL ACCREDITING ASSOCIATION IN THE AREA x Lee 
SCHOOL OR COLLEGE FROM WHICH TRANSFER IS BEING MADE 

CREDIT FROM NON-ACCREDITED HIGH SCHOOLS OR COLLEG eats Bou 
BY EXAMINATTON AND SUCCESSFUL COMPLETION OF AT LEAS 


OF JUNIOR COLLEGE CREDIT. 
PROBATIONARY STATUS OF NON-HIGH SCHOOL ae Pee ere CHILE, 
SATISFACTORY COMPLETION OF THIRTY SEMESTER Hi 


2. VALIDATION 
1. or college accredited 
from & high schoo 
Enrollees presenting orei tea struction or by the regional accrediting 
by state departments of p Probationary status of non= 


ull value. 
association, will be accepted L upon satisfactory completion of thirty 
e 


high school graduates may b 9 
Semester hours of junior college cređi 
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3. ADVANCED STANDING 


INDICATED IN 


ADVANCED STANDING MAY BE GRANTED ON THE BASIS OF PLANS 
AND IN ADDI- 


cote AND VALIDATION REQUIREMENTS AS PREVIOUSLY STATED, 
ION BY SPECIAL EXAMINATION, 


5 THE RECORD MADE ON SUCH SPECIAL EXAMINATIONS SHALL BECOME A PERMANENT 
ART OF THE REGULAR ACADEMIC RECORD OF THE STUDENT. 


3. ADVANCED STANDING 


No student coming from high school to Dodge City College is allowed to 
enter in any way other than as a freshman, All credits from other colleges 
are accepted at Dodge City College for transfer students. 


h, CREDIT 


ONE SEMESTER HOUR CREDIT MAY BE RECO 
SATISFACTORY PROGRESS IN A CLASS SESSION ae LEAST FIFTY MINUTES IN LENGTH 
URING A SEMESTER OF EIGHTEEN WEEKS OR Ea! 
PERIODS SHALL BE AT LEAST NINETY TN LENGTH FOR EIGHTEEN WEEKS OR 
EQUIVALENT CLOCK HOURS FOR A SEMESTER HOUR OF CREDIT. 


4, CREDIT 
An "hour" credit stands for one class meeting per week for a semester, 
Of eighteen weeks. In a subject for which 5 hours of credit is given, the 
Class meets one hour each day for a semestere In general, each 5 hour sub~ 
ce total time in class, lib- 


ject requi three hours per day, 
re the average three 
rary, E me eoù outside preparation. For the average student, this is 
sufficient time to cover the works 
5e STUDENT LOAD 
BY ANY STUDENT DURING A SEM~ 


oF COLLEGE WORK CARRIED BY fn 
nan MER TES oan, Me A ye NORE TiMt 
SIXTEEN HOURS RR ED BY A FACULTY COMMITTEE OF THSTANCES CS 
STUDENT'S a aù MERIT AND ABILITY. zct ON FARE INSTANCES THE 
LOAD 5 S ip EIGHISEN SEMESTER ia, CREDIT FOR BAND, ORCHESTRA, 
HOULD No? EXOLED BIGHTEEN SEMM rrp’ IN WHE ABOVE MENTIONED STUDENE 


THE MAXIMUM AMOUNT 


TRR AND EDUCATION A 
LOAD, PHYSICAL 
5. STUDENT LOAD p 
i considered 4 standard load; this 
Sixteen hours of wor! per gemestee S S e e A 


than this load except where there is 
mor mergency « An exception is made 
more ‘han sixteen hours. All 
a unless for sufficient rea- 


een not include physical © 
students are not allowed ee 
enonstrated superior 8ch° as 1 in 
or R a students who may erred loa 
Students are expected to carry the Or less 
xp to GRT +088. 


Bons they are given permission 


6. GRADUATION REQUIREMENTS 


JUNIOR OR TWO YEAR COLLEGES MAY AWARD THE STANDARD ASSOCIATE DEGREE 


RECOGNIZED BY THE KANSAS STATE DEPARIMENT OF PUB 

0 LIC INSTRUCTION TO STU- 
a AER S SATISFACTORILY COMPLETED COLLEGE AND UNIVERSITY PARALLEL 
fee vee OR MORE SEMESTER HOURS AND TO STUDENTS WHO HAVE SATIS- 
T S a PROGRAMS IN TWO YEAR OCCUPATIONAL OR GENERAL CURRICULA 
ren EO M A REQUIREMENTS FOR GRADUATION, ALL CANDIDATES FOR 
a eee APPROVED BY THE DEAN AND THE REGISTRAR, IN ACCEPTANCE 
S E FULFILLMENT OF GRADUATION REQUIREMENTS, THERE MUST 
VARIETY OF eee C a cet z LIBERAL OE ATRI GRA 
REQUIREMENT SHOULD BE ADHERED TO, Ste Oe 


ae ER Gr eet a STUDIES MAY BE AWARDED TO STUDENTS WHO 
RESPECTS HA CHIEVED GRADE POINTS EQUAL TO CREDIT HOURS BUT WHO IN OTHER 
VE SATISFACTORILY MET THE REQUIREMENTS FOR GRADUATION. 


BE AWARDED TO STUDENTS IN SPECIALIZED 


CERTIFICATES OF PROFICIENCY MAY 
ULA WHO DO NOT MEET ALL REQUIRE- 


VOCATIONAL AND SEMI-PROFESSIONAL CURRIC 
MENTS FOR THE ASSOCIATE'S DEGREE. 


A. Requirements for graduation from Dodge City College wit 
Associate in Arts Degree: 


h the 


60 semester hours of college credit 


The student must complete 
The student must have earned 


with a minimum of 60 grade points. 
at least an average of one erede point for each hour of credit. 


A minimum of ten semester hours must be chosen from each of 
Groups I, II, and III, listed below: 


Group I - Division of Humanities 

Art: Appreciation, Design, Drawings 

English: Composition, Literature, Speech, Drama, Debate, 
Journalism. 

Foreigh Languages: French, Spanish. 

Musics Choral, Instrumental, History 

Group II - Division of Social Studies 

Social ea bs History» Political Sciences» Sociology s 
Economics » Philosophy, and Geography « 


ences and Mathematics 
Physiology. 


and Appreciation, Harmony s 


al 

Group III - Division of Natural scien 

Biological Sciences: Ae ie Botany s 
P : Chemis ’ . 

iien Ñ qrigonometry » surveying» Analytic Geometry, 


Calculus. 
fessions (Skills and Techniques) 


g and Pro 


1 Studies, Accounting, Law, Geography 


œ n of Vocation 
Group IV Divisio f oretaria 
1 Sciences? 


on: 
Business Educatt ee T 
for teaching credentials 
meee ousehold Arts» Household Sciences, 


Education: sient 
g Agriculture e 


Home Economics Educa 
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Engineering Drawing, Descriptive Geometry, 


Engineering Education: 
Machine Drawinge 


EES Education: 
griculture: Crops, Farm Machinery, Home Management. 


B. 

Requirements for graduation from Dodge City College with the 
General Diploma: 
or the Associate in Arts Degree 


are the same 4s T 
group requirements « 


The requirements 
tudent need not fill any 


except that the s 
f Proficiency: 


C. ; 
Requirements for Certificate o 
the requirements of short courses, the college 


To those meeting 
f competency 


grants a certificate o 


T. ORIENTATION 
m NG THE NEW STUDENT TO THE JUNIOR COLLEGE ENVIRONMENT IS A VERY 
ACO PART OF THE TOTAL PROGRAM, THE PURPOSE OF THIS PROGRAM IS TO 
TIO THE STUDENT WITH THE CAMPUS, TIE PHYSICAL ENVIRONMENT, THE EDUCA- 
COME PROGRAMS OFFERED, ‘AND COMMUNITY RESOURCES. THE FACULTY SHOULD BE- 
ACQUAINTED WITH THE INDIVIDUAL STUDENT, HIS ABILITIES, APTITUDES, 


Ac 
HIEVEMENES AND PERSONALITY « 
tivities known formally 


he majority of the student body comes from 
nigh schools 10 Dodge City's trade territory 
thn what the town has to offer and the 


ag a City College has no special group of ac 
Odge ee programe T 

oa — High School or from 
ey are well acquainted wi 


Phys 
ical facilities of the college. 
ly a parent, per- 


udent and usual 
suggestions , 


with the st 


Pre. 
nit th enrollment conferences s 
e outl -onal offerings, housing, 
= ae ee eens ng the student's goal and interests. 


Opportunity for insig 
provides an excellent oppor- 


The i dure 
t enrollm tration proce 
oity for the e gern member in the student's field of major 
pectest to senile en uainted and work ov for the student an educational 
Bram consistent with his interests and abilities. 
ce tests 


of the entran 
ality 


ne results 
abilities, person: 


From + " and tl 
he " + anks an 
Matriculation S of the student's 


EN 

partes has a working know 

nterests. 

Entering freshmen are rather sophisticated iy the weste then o 
&rams" and have little aifficulty finding what in 

does not. 

welcomi 
E i churches of Dodge city are quite active in 
nts of their faith to the community + 


the 


and 
s of “Activities 


r avoiding 


Pro, 
ng out-of-town 
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T freshman English teachers and the librarian make considerable 

wit in the first two weeks of school to make the student acquainted 
h the library and its use 

S faculty is well aware that there are a great many things an 

ae ng freshman should know about college - the general philosophy, 

a eS, transfer of credits, major pields, departments, degrees, and many 
ie things. However, they do not feel that to gather the freshman to- 
le and recite these things to them the first week of school will con- 

a much if anything to the anding of life in the college 
ame It is the hope of the faculty that by continuing effort the stu- 
nt can gradually be lead to an understanding of and a proper adjustment 


to education on the college levele. 


8. COUNSELING 
THE COUNSELING PROGRAMS SHOULD BE COMPREHENSIVE AND INCLUDE EDUCA- 
TIONAL, AND PERSONAL COUNSELING» THE INDIVIDUAL COUNSELING, GROUP GUI- 
Fa AND TESTING PROCEDURES SHOULD ‘nig, BE AN ORGANIZED AND A RELATED 
RI OF THE JUNIOR COLLEGE PROGRAM. 


Refer to exhibit V-13 


9. HOUSING 
nor LIVING AT HOME MAY BE PRO- 


HOU ECE STUDENTS 
SING FOR JUNIOR e 1N HOMES OF nng COMMUNITY. STUDENTS SHOULD 


VIDED IN 
DORMITORIES OR ROO 
BE HOUSED ONLY IN HOMES APPRO HE COLLEGE. 
PARENT 
A GOOD HOUSING PROGRAM PRO OUSE SING , SOCIAL DEAN, OR 
TTS EQUIVALENT TO ACT AS COORDINATOR FOR 0 SPHERE PLANS FOR STU- 
DENT PARPICIPATTON WHICH CREATES 7 WHOLESOME AMORE oars DEVELOPS STUDENT 
INITIATIVE AND AFFORDS T! amn FOR STUDEN- ERED GOVERNMENT IN 
THE HOUSING PROGRAM, SHOULD PP PROVIDED. 
rate an housing facilities. Rooms 
aan k college does not on ae usually far exceeding the need. Many 
o ae ae college: f investigation sii nee the soak 
tions ate a the fiandlady" ao S roe oy tbe a, ont 
= school approved housing the school approved housing, The 
SIE e 
S ainera are canoni ponsivility maintaining proper iee 
in this alr r opy of the hanes gat f 
areas 


DODGE C 
Ti. 6 à a rtments) for college 
= ene ons: and apa g 
s ma Popola ty rooming nouses (py E representative of the college. 

7 e apP 


men and women must 


238° 


I. 


2. 


36 


De 


An approved list of i 
rooming houses (rooms and apartments 
available for college men and women at the office of eee 


+l 
he college. College men and women will be expected to live in 


houses that have been approved by the college» 
askre are responsible +o the college for the conduct of 

> ents under their supervision» They will be expected to en- 
orce the rules of the college, and students will be expected to 
conform with all of the college student regulations. Any infringe- 

ment of regulations must be reported to the college py the house- 

mother, and students will be responsible to the college officials 


for any misconduct. 


College women and College men mus 
the same house 
Students who work for thelr room and board are to follow all rooming 


house regulations e 

as Four hours of work per day shall be 
room and poarde 

b. No college student should ex 


+ not have rooms or apartments in 


considered equivalent to 


ect to work more than four hours 
a full college loade 

hours of work 
above and students 
their working 


P 
each day if he plans to carry 

Ce Housemothers sh late the number of 
expected of the 8 conform with the 
should reduce the a in keeping with 


load. 


school day, the closing 


Conduct in rooming houseSe 
lowed by B 
urs for Friday night and 


le 


2, 


nich are fo 
The closing ho 


On all evenings Y 
Le o'clock Pelle 


hour shall be 10:30 Pelle 

Saturday night sha not later than 
ege functions » the closing ho 

s S minutes after the closing of the college 


ur will be not 


On evenings 
later than fort 
function. 
the above closing hours for those stu- 
g when such arrangements are 


to 
losing hour 
d ousemothere 


Exceptions may pe made 
the b 


dents who work after ¢ 
made between the © lege ap 
pected to 


evening 
noise OY poisterousne 


uire quiet hours for students 
Housemothers are © r nights that are followed 
ss sball not be 


after eight o'clock 1” 
necessary 


by a school day 
tolerated at any time. 

ni places shall be made without first consulting 
yoomin i 


No change of 
ale 


a college offici 
s in heir rooms or 


x f t 

ain men frien 

Women students met not ort ner S. ain oner friends Z 
apartments « en stu 


rooms or apartments. 
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Te Bocce cP a house is expected to make the necessary provisions 
ee xœ regular living room for entertaining guests within 
page ee e pean Gentlemen or women friends may be entertained 
peer guest rooms of rooming houses put not in student quarters. 

ing hours are to prevail when guests are entertained. 

8. — are entitled to the same courtesies which would be 

extended to one's own mothers 


10. SCHOLARSHIPS 
bP gs datas Mage 1N AID AND STUDENT LOANS SHOUD BE AVAILABLE AND 
RECOGNIZED Se IMPARTIALLY TO STUDENTS OF OUTSTANDING ABILITY IN ANY 
ee ee A THE SCHOOL. THIS MAY BE DEMONSTRATED HIGH RANK IN 
ere SPECIAL ABILITIES IN ACTIVITIES 
Ree heat, otter Fon a, SPECIAL R SHO 
a ies STUDENT FOR SUCH AID. A PUBLIC STATEMENT 

WHICH ARE AND CIRCULATED, NO GRANTS, AIDS, OR SCHOLARSHIPS ARE JUSTIFIED 
s NOT UNDER THE SUPERVISION OF THE Z MINISTRATION OF THE SCHOOL, 


Refer to exhibit V-13. 


11, HEALTH 
HEALTHFUL LIVING R BECOMING A WHOLESOME, HAPPY, USEFUL 
es re CITIZEN, mS of COL UL PHYSICAL FACILI- 
D WELL-PLANNED PR 5 EDUCATION SERVICES FOR ALL ITS 
STUDENTS, ED PROGRAMS OF HEALTH 
IT SHO W DEVELOP KNOWLEDGE 
ULD OFFER COURSES AND Miry T = AND FUTURE MENTAL 
A SUPPLEMENT TO, AND A 


SKILLS, ATTITUDES AND 1 
IDEAS NECE o 
AND PHYSICAL HEALTH NEEDS S EVE INDIVIDUA e co ED WITH 
RACTICAL APPLICATION OF HEALTH KNOWLEDGE, THERE SH CAL SERVI 
HEALTH COURSES OPPORTUNITIES FOR PHYSIC. ue RESERVE a Eno 
Pe ee AND paos. IN ORDER TO ERGO ea OF SANITATION 
ES, THE PHYSICAL FACILITIES SHOUL: CAMPUS. " 
DO ALL waceaaany FUEPS u ap APPLIED TO T AINTAIN A HEALTHFUL US. 
Refer to exhibit V-13. 
12, PLACEMENT 
py FOR LARGE NUMBERS OF 
NECESSARY 7 mye COLLEGE SHOULD 


MANY JUNTOR COLLEGES FIND THAT Te = EMP 

L a 

STUDENTS TO HOLD EMPLOYMENT WHILE san p 0 FIND SUITABLE S 
eae NAL AND VOCATIONAL OBJECTIVE. 


ASSUME SOME RESPONSIBI 
Liry IN Ass 
MENT WHICH WILL CONTRIBUTE TO T CATO T rt 
vE D 
M SERVICES FOR amur ogg ARE Ren pa 
HOULD BE MAINTAINED. a gp DROPOUTS: 
time, Many stue 


OF KEEPING IN TOUCH WITH GRAD im 
college YOY 4 would be better 


k part 
I 
The majority of the students hr theif schooling “° 
k 


a 
ents, who do not need to wo” 
-hO- 








ls) < 

aap Z if they didn't work, have jobSe The part time employment 
Sethe who in Dodge City is very good. There are, of course, some few stu- 
ually acon jobs and are unable to find the type of work they want. Us- 
the Rea? eo there are jobs listed with the Business Department or in 
wantin s Office, or informally with menbers of the staff and no students 

g work available to fill them. 

the Bie sachet of the "Matriculation Blank" requires job information which 
het e “ie Department uses to set up employment aid procedures each fall. 
ire Kea , however, results from mich more informal and personal pro- 
dent, on n employer asks a teacher he knows if he knows if he has a stu- 


13. FOLLOW-UP 
pict AOUR AND PERIODIC FOLLOW-UP OF GRADUATES AND DROP-ours IS A 
BE ma OF THE MODERN JUNIOR COLLEGE, STUDENTS WHILE IN COLLEGE SHOULD 
AFTER ORMED OF THE IMPORTANCE OF KEEPING IN CONTACT WITH THE COLLEGE 
BE pee AS A PART OF THE GUIDANCE FUNCTION, STUDENTS SHOULD 
ORED ABOU? THE STUDIES THAT HAVE BEEN MADE oF FORMER GRADUATES. 
AVAILABLE TO STUDENT 


RECORDS 2 

ADVISORS, OF NON PERMANENT NATURE SHOULD BE MADE 
S aE RECORDS SHOULD INCLUDE TESTS PROFILES, PERSONAL DATA, QUES- 

IRES, INTERVIEW SUMMARIES, AND WORK a 

is necessity of follow-up studies as indicators of strengths and 
ee de vital. The yearly contacts made with our graduates at 
hha junior-senior college articulation day held by the state 
E ave most helpful.. Graduates ana transfer students make con- 
ctive criticisms which are often used a8 the basis for improving our 


curieulum, 


Exhibit V-13 


A, 


GUIDANCE PROGRAM 
8 cooperative 


The coun nd guidance rogram of the college 18 

Raz of eae, e of Testing supervises en ay 
the Gace of the tests, the organization of results, S 
St, Olders, Each student is assigned 
R are encouraged tO oe ee S jsors to check oa het heir college 

nsi tions these re n 
ad ider eny I interviews are neluded in the folders Be ie aie 
avchologist" je available aod very cooperative in be ane S 
nts whose reactions to 073inary procedures is soner 
the school year 


their 


4 the start of 
folios” battery of tests administered 5 
AC Eo psychological Teat (1952 paition) 
Coo tive English est 
oe ss Reading Comprehension. 
Part A < Mechanics of Expres® 


4l- 





Cooperative General Achievement Tests 
I Social Studies 
II Natural Science 
n Mathematics 
Adjustment Inventory 
The 
able to Rae of test folders is kept in the "faculty room" and is avail 
fo this. ine members at all times. Students and others only have acc S 
‘ormation through a staff member. 


B, 
ACTIVITIES PROGRAM 


I. Extra-classroom activities« 
ae Student Council 
1. Social Activities 
(a) Homecoming Activities 
(b) Parties and Dances 
(c) Senior Reception 
2, Regulations 
(a) The Cona Corral 


(b) Others 


b» Clubs and organizations 
association 


1. Student Christian 
27 cong-Ettes (Girl's Pep Club) 
3. Pre-Engineers' Club 
ə Future Teachers Agsoc tation 

5. Phi Rho Pi 
6. Delta Psi Omega 

a) Two plays 

v) Light opera 
Te "g" Club 

ions 


ce. Musical organizat 
l. Pep Band 
2. Chorus 
3. Cong choral 
i, Light Opere 


ad. Athletics 


l, Football 
2e Basketball 
36 Baseball 
. Track 
5. Tennis 
6. Golf 
yities« 
IT, Administration Of the aan Acti 
activities is the faculty 
1. their own 


Th tration of 8 R 
§pon e key person in the adminis b rargely con 
80. gent cll 8 5 
Organizations aT S i.a n an gavisory capacity The advisory 
W e sp 


ajaz 





Capacity 1 

Ton neludes, of c 

Ty 2 ourse, the c ALL 

T S s a ng of the stude: T 

e E 1, ae aaa abe Board of Education, the ee S eg 
utions of their own organizations the P z 

oo , epted no- 


tions 
of good 
all of taste and th g 
which ejr own limitat 
leads some students to ions in ability, time and money, 
ment of dicta- 


torshi 
p involved l + there is 
k > The music and drama oe eae democrat 
l emocratice 
at ector 
Mastic depà vaa ey is the chief administrative officer of the 
an authority. The d g is a pos ngiderable more responsibil 

the Dean of th ivision of respon within the department z% 

e college changes 88 the personnel changes e ss 


y Program financed? 


feel tha 
tics organiz 


TIT. 
How ig your Activit 
Ther 
S ag aed principal gources of revenue! 
E es and assessments o 
Allotments from the general Te 
e Admissions, profits from concessio. 


gistration feese 
n8 y etc» 


All 

in the bara operate on & budget, At kept on deposit 

presenated ies account of the colleges No money 1 without the 

Tovides n proper action for the activ The Board of Education 
o direct financial aia to the 


ced tuition 


D. 
SCHOLARSHIPS 
l, 
Does the college offer scholarships jn the form of redu 
x _ No - if the answer 18 "yes", please 
h yedauctions and state who has the 


E other charges? 75 

E the basis for making UD 

uthority to act in these 08568: 

g and grants in aid are grante 

faculty scholarship committees 
ons outside of 


ed VY organizat 
Jecting the recipients e 


a for outstanding 


A11 scholarship 
the 


ability by 
paidiz 


2. 
How many scholarships are 8U 
school? Explain the procedure in B€ 
a by organi- 
A rants in aid are gubsidize 
11 scholarships anajg apside of aohool with the exception 


zations OT 
of music soholarship?’ 
the scholarship 
In awarding music 


In awarding athletic E p b 
on 
accepts the recommenda tee toe as the Es somme 
Jarsbips B: awarded On the 
charactere The- 


grants in 4 a the co CR 
cade) 
yenips 
pes a ished py the schoole 
e actions 


student ma 6 
References 4 1 E 
rrer year oD some 
3. How many students are atvenaine Gee this E 
form of scholars q Mer BL 
Men omen Total 
2 12 1b 


Academic genorarshtPe 
437 





Men Women Total 


Music Grants in Aid 10 9 19 
Athletic Grants in Aid 50 0 50 
2 0 2 


Speech Grants in Aid 


D. STUDENT HEALTH 


Outline the provisions which exist in your institution first aid 
services, physical exams, safety devices, general sanitation med- 
ical attention, nurse service, infirmary accommodations and other 
precautionary measures to insure the physical health and care of 


the students. 
The school nurse is available 1n casis of emergencies. Students 
are included in the program offered through the public school 


such as T.B., Skin Tests and Mobile X-ray unit, 


2, Outline the provisions made for physical education, 


ducation is required of both men and 
healthful living is emphasized, 


ls 


One year of physical e 
women, [In these courses, 


provisions made for athletes, 


s the responsibility of all athletic connected 
The EE ee some of which are covered by insurance. 


injuries and sickness, 
n a more comprehensive health program 


3. Describe special 


Why, Committees are working 7 
ch is badly needed. 
RATINGS 


VaLUarton 


ITEM 
re clearly stated 


1, 
tudents- 


Entrance requirements a 
and adhered to for all 9 


the 

Admission of all students a or 
authority of a designated © 
Officers of the college. 
Data are secured by standard oF aol 
Tor ability, aptitude, intere 
Vocational preference. 

other 


‘om 
To what extent 18 transfer fing n 
institutions of higher senm E 
nly upon receipt of offic 
Scripts, 








may 
Conditions on which student 1 eariy 
Sontinue in the college 8 
tateq and enforced. 








athe 


6, 


x 


GG 


wo 


lo, 


li, 


le, 


4, 


4, 


15 


4g 


V, 


Requirements for graduation or for 
Completion of studies in a curriculum 
are clearly defined and published. 


Practices regarding student load con- 
form to the adopted standards. 


Credit is granted on the basis stated 
in the standards. 


The College administers an adequate 
testing program. 


ailable 


Result de avi 
S of tests are ma tood 


© instructors, and are unders 
and used, 


of 


Pre. ana at-registration prog well- 
Counseling and orientation are 


Planned, 


ce is a progran 


Coun a 
Seling and guidan ersonal, 


E continuous service for Pre 
Scdal and vocesional purposes. 


m home are 


Br P 
udents who live away fro boarding 


p erviseg for rooming and 


acilities, 

re 
Scholarships and financial aid vated 
8ranteg only under aefinitely 


Policies ` 


pute 

tivities are planned to cone and 

chestudent health, civic, °° 
acter objectives. 


The cement S 
col for ple 
studenta ES provides 


The up studies 


fop © 18 a system of follow- 


8raduates and drop-outs + 


ops py THE COMMITTEE 


GENERAL OVER- 


ot 
„ goes Py 


N 0 








apply; 
fair; 
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7-8 very 


U 
CURRICULUM 


THE 
my CURR 
THE p ICULUM 
HILOSOP? OF THE JUN 
OPHY AND AS COLLEGE SHOULD BE 
IVES DEVELOPED BY THE Rc aan ee 
R, 


AND THE JUNI 

SEC OR 0 

Tip m ONDA OLLEGE 

Liga Sia EHe E ae ae 

AND a? DUCATIONAL, PROGRAM, IOR COLLEGE, AND ks RSHIP PITE TEE ELEVEN 

CONSIDERATION S IN DEVELOPING THE GRE AS A PART OF 

SHOULD BE GIVEN TO S ere oe oy COL- 
U RDINATION 


ION oF 
T 
HE TOTAL EDUCATIONAL EXPERIENCE 
NEEDS OF THE COMMUNITY. 


Tip peice COLLEG 
E SHOULD BUILD 
A PROGRAM TO MEET THE 
STUDENT TO DEVELOP IN- 


T ACI 
A eet SHOULD STRIVE 
TO GUIDE AND STIMULAT. 
E EACH 


RE 
» RESPONSIBLE CITIZEN 
r curriculum consists of all 
ich the youth 


the Dodge 
Ci 

ang Ble ty 
the dune? foe acknowledges that ou 
Y are ans the i Be supervised experiences through wh 
er Gie tare community fulfill their educational 

anaa of the college cation needs while 


al 
* CURRI 
CUL 
UM REVISION 
ity College 18, in general, 


Curri 
i 
very ae revision in Dodge 0 
rmal and comes from & number of sources? 
ar i 


B, Keepi 
eping parallel program with the four-ye 
er-divi 


sa the students who plan to attend upp 
r institutions, and for those who, after begi 
ecide upo ar programe 
ducational objec- 


He 
be ee training, 4 aot cour-ye 
EW Neorg up with the general changes in € 
Ce A es of a dynamic society. 
de M continuing program of proadening the offe 
E the changing requirements of vocation 
fe — programs « 
f. ee surveys of community needs e 
P eap of students, prospectd 
erest grou 
E groupse 
h. se follow-up surveys of former studs ee 
commendations of the faculty oF B n 
course content h nd re 
unts tO a cur’ 
attention 


ihares 
re is, also; continuing 
at actually amo 


in 
many courses, 
change 27° bro 
the 
tr and 
E 


nstitutions 
gion of four- 


nning their 


rings > 
al and 


As 

or La various sources 

memb e administration, the 

de DETS, weigh and evaluate t 

R upon the basis of the fa? E 
nd further studye 


AD 
ULT EDUCATION 
(See A-IV, this section) 
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3e SPECIAL FEATURES OF CURRICULUM 


&- Practical Nurse Trainin 
& Pro 
be College upper-divisi S 
rea ha Ñ "7 extension GR 
a G. E. Da test center. 

e Educational center as southwe tor of: 
Civil Service Tests Sp Kanana eco a 
Selective Service Qualification 

2y 
Navy ROTC Tests "E 
Science-Research Association Test Center. 
Kansas State High School Activities Association Speech 
and Drama Festival, both district and state; and others. 


€. Athletic center for N.wJ.C.A.A., District VI 


4, FOUR MAJOR CURRICULAR OFFERINGS: 


le COLLEGE OR UNIVERSITY PARALLEL. 
Y 
= CURRICULAR OFFERINGS SHOULD INCLUDE THOSE COURSES WHICH Are TOR 
0 i FIRST TWO YEARS OF A FOUR YEAR PROGRAM IN THE PROF aoa 
rem EDUCATION, THESE CURRICULA ARE OFTEN REFERRED TO AS oft eae 
TVERSITY PARALLEL, IN THESE PROGRAMS, THERE SHOULD BE ADHE + WILL 
QUALITATIVE STANDARDS SO THAT THE SCHOLASTIC STANDING OF THE Syo ARTICULATE 
COMINUE ON A SATISFACTORY LEVEL. EVERY EFFORT SHOULD BE MD ry mo WHICH 
THE PREPARATORY PROGRAMS WITH THOSE OF THE COLLEGE OR UNIVERS p esen OR OF 
ang TRANSFERS IN ORDER TO SAFEGUARD AGAINST THE 1058 
t 
A prima College is to parallel * 7 
division T oe Dae r dt S Ei refore Doo BREN. 
llege plans to S. those courses of study in S 2sveioment:. E 
Where there ig suffici A loca] demand and feasibility of Cy cealaures 
pe nable eter reed who wish to pursue to 
e, 
ribes @ 
sts p desn een AAT cost 


Dodge 0 it . 
Y College catalog suéé 
a ee fesired classess 


oun 
th fect may be offered onl 
“counting, & may necessitate smalle 


of 
e visits 
istration velep Ë palk arep 
ulty and 4 TE ves and ig to prov. 
Jon's represen.) problems g, we shown nes 
Ç rn to mute, respects, de facul 
v 


Dod, 
tte varion City College fac 
ans 


a four-year institu 


Bn th 
B Songer 11y tu 
Co ee cups that usua Gr 
Unt, Ordination E S ae progras Aier college de 
the pitutions. 


op ion the 
a Various meetings Of 
“titistration of the four-year 15 guo-YEAR PEO- 
2 of A iy FROM 
GENERAL EDUCATION. rron MY cts a 
TON; 


Dh. CENG 
WU Iy L, EDUCATION IN THE 
0 A A SH 
rom THE S Mote tet INCORPORATE To TE DEY e FOR FA 
Nas BEADRA SHOULD onus pyp PA 
"T DESIRE ke KTT u00ug oR 








OP RESULT 

ED Se WHATEVE 

ca ION SHOULD BE v THE NATURE OF THE PROGRAM, THE COALS OF GENERAL 
IFE AND THE Ñ AND CONSISTENT WITH THE FINEST IDEALS OF AMERI 
a OSOPHY AND OBJECTIVES OF THE INSTITUTION. j 

8 gram 

etl Cite la aga education to provide for the requirements of 
should include : st go beyond the acquiring of communication skills 

e literature, the arts, the sciences, and the social 7 


Sciences, 
The Dod 
ge 
City College program of general education consists of 
1 evaluation; independent thought 
in the 


Courses wh 
and hara kar c to develop critica 
7 a continued desire for growth and interest 


Various f 
ields, 
ation courses in the follow- 


Dodge Ci 
ty College offers general edue 
fine arts, language and literature, 


ing are 
as: 
mattenetics biological sciences, 
, Physical science; and social sciences 
Refer š 
ence: V-6, Student Personnel Services. 


3. VOCATIONAL, AND TECHNICAL 
A JUNIOR C FFER WO 
voc OLLEGE MAY MAKE pROVISIONS TO 0 RK FOR SPECIALIZED 
av AND TECHNICAL SKILLS IN A ONE-YEAR OR A TWO-YEAR CURRICULA « 
fare COURSES SHOULD, IF OFFERED FOR COLLEGE CREDIT, BE CLEARLY OF COLLEGE 
pe IF THE WORK IS OF COLLEGE GRADE? pp REQUIRES THE Bane ADMISSION 
eve AS OTHER COURSES EQUIVALENT 2 ORATORY PERIODS, AND WO oF 
THERE TENT DIFFICULTY AS TO REQUIRE MATURITY AND sere H OF UNDE 
Me e Ge were ARTICULATION OF As ese gre vT BE SAFE 
DS OF WỌ. - U. $ 7 RE S 7 S 
S AGAINST P WORK WITH ET THESE PR S INCORPORATE L 
MEIC CONCEPTS OF THE ee SPONSIBILITIES OF n ee ED a Tig COMM 
pot IN A DEMOCRATIC socrmty. THE NEEDS OF aan 18 a si 
TY SHOULD DETERMINE THE TYPE OF PROGRAM T Ç 
Vi e, 22 general, terminal in 
c areas of course offer ings S nea: manual, art; mech- 
anics C These courses are in the areas £ 
, homemaking, and agriculture! 
(See Practical Nurse Progra™s 3a) 
ide vrein nE in specialized 
sed. Usually a basic objective ig to prov’ ting or nomemaking, there pay 
ed for employment. Yet, 35 in typet 


personal-use Pa 
objective, or othe 3 available withi® 
yibutives 


a put 
The œ emphasis gndustrial Dis 
7 its of oaran oen v Trede r meational gaucetto® ae 
S 4 Homemaking n community g tate poerd o coiled?’ 
a £l 
rt of the Kepp kt a of Yd 


(Se 
© Adult Education) 





L 
A 
DULT EDUCATION 
ONTINUOUS PROCESS. 
SCHOOL 


br JUNIOR CO 
LLEG: 
top ONAL ES RE 
UH LIVIN OPPORTUNIT COGNIZE THA 
BAS G IN THE IES SHOUL T EDUCATIO 
Rae an COM {OULD BE N IS A 
Rang a ae T WHO A PROVIDED FOR ADU 
OF » LE á Hi AB our 
Mp gr TE re et IN oa S Ae ee ie a oF 
re erin. ‘AND COLLEG NGS MAY CONSIST STUDIES ON A FULL 
AS THE CRE COLLEGE akr COURSES T oe TERM RE- S 
. Dodge © REDIT AND THEIR IT COURSES SHOULD BE Day THE 
aa y College off TITLE INDICATE. GOVERNED BY THE 
2) is di youth ers a 
ge By vided in and adult number of ad 
Lon E HE B Tour a of southwest aa education program! to all 
ourses ege, (3) ints of empl nens: This par of th 
and Conf Upper-Di nasis: (1) Sum e ounri- 
nae k erences. yision Extension Kaz R E 
thy 7 de vening c re pecia 
tre CL mand an ollege wil 
Tass Son for which “~~ offer any course for machit J 
tte B e college 1 competent instructor My on there is TA 
enam ee, Peay ye oe Ee 
bales ege L i 
courses Set though the Ear All areas have representation 
g taught. A business 4 ways P88 reatest 
ree to seve c r gponsore 
jn the areas 
1957, TO 


Ta Eh 
l Ust the St 
bes R Torr Board for V From t 
th ty uea ee and eree Educatio 
t, laso a Lee 
> E ain: vec Business Seong: 
itty ge thematies pe classes; Welding ee classes 
Ia 7. School Cure one car eeo two A7 asses s r 
hipa 8es; Daria ass; Furniture Repair 4 shop: two 
Shop pie Ke class Teacher fessional a Public 
Hu The » one classe c owe classes pitera wo ¢1a8868> 
bey Sd Summ: 
aaa H < er Coll 
xt e 
N tentation of ae pa nigh schools poage 01H colleges and upper” 
byt, hey on of peace | c courses. The nigh schoo. courses are offered 0 , 
i oc er with aa i genior He achool: 1thoug? gome 5 udents Sk 
N Te Psychol e permission of their principar® america? Gove 
ang cred ogy, Typew it een offered for 
fift it. Each h riting, © EO 
een minut igh school course HE 
es for six weeks) ana 811%? t A e 
ity College cour e 
an English pit erica 
eferets 
Kansas 
ege of 
P 


l 
T of 
GT 9 
a edit. The Dodge © 
1 ate 8 a student needs 
Da cred nd General Ma « reshm 
U Vs k it exte thematics nave peen O 
ansas St ngion courses ye been e apered ra 
ate Colleges an ansas gtate neno hef" cold e. A, 
who heve m th staff Ea 0 the oF ee 
a coe an. eed on the pasis 
offer Sher or for nose = 
en col Lee? incwuded eigr 
gchool vent gix 
al Kansas 


NZ 
O, 
ope mec personnel 
we S usen GS 
Th, met Ime aani ins 
Maing teach wa A 
$ B 9 
Nate and gr certif aate > 
Tans asses T auras classes’ puring 
bre college ua aik cor ror eye ene 
ge of Emporte” 


tructors: 
i ourses 
+ are f 


tat 





l9- 
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fere 06e Cit 
Nees > y Colle 
during the e e an a number of short cours 
7 h the American Bankers bere eens fone 
, e 
g using the facilities 


e 
the ters, S 
e coll » State Pha 
E rmacy A ; 
A ge or eare A aa S OO 
ageno T Dodge c atatia 
the 72 Tor ity Board 
Dog carryin of Education has 
amed port e oe phases of the dan S S 
dire E the fees iet The adult education piar rer aN 
of H en eg from pl Ae pay, with the exception of sie 
e 
ens ion S to instructors: b Fg for Vocational Education, and the 
B, JA classes. y the four-year colleges for the teaching 
“CLASS ACTIVITIES 
cular offerings 


curri 
unior college 


total 


Det 
Ta-cl 
E the peepee og are a part of ti 
sepia vaoz and should be available to all j 
cular oe as a means Of enriching the major 
t 
FACULTY 
Ag SPONSORS, 
y T 


Ay MEMB 

E 

laus "9 OF THE 

a > AND eee SHOULD ACCEET pespoNsTBILTTY AS $ 
. TANTS FOR EXTRA-CLASS ACTIVITIES "AUTHORIZED B 


of the plan- 
programe 


ities as any 
4 e classroom 


activ 
n th 


extra~class 
jude 


deg Dog 
op „Se Ci 

eaa ee defines 
activities that ave not inc 


1 
TY 
ereti 
oe S ‘ ear after y 
h faculty 


uy Pac 
ate ds Ulty e 
: eanez Usually assignments 
e Usually they follow the same p H 
d experience or des re 


“ben, upo 
n the training aH 
ent from off 


Stug 
ent Activity Assigome 
iment i 


Augu 
o st with the pre-ePre 
Ong ~ : 
a — (Girl's peP organization) 
maa Shelden 
inifred Russell 


Betty Mallonee 


U) 
or 
G 
a (Athletic) 
J arles Steele 
ack Wallace 


St 
br Coúncil 
gene Crawford 


Sty 
q . 
te Christian agsocsatio” 
ryce Gleckler 
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Delta Psi Omega (Dramatics) 
Francis J. Revitte 


Publications 
Winifred Russell 


Director of Athletics 
J. Paul Shelden 


Athletic Season Ticket Sales 
Audria Shelden 


Concessions 
Ralph Dellinger 


Future Teachers Association 
Gladys Kaump 


Student Employment and Placement 
Ralph Dellinger 
: idance 
Freshman Testing Supervissetor of ome a 
J. Paul Shelden, Dire 
Winifred Russell 
Ralph Dellinger 
Eugene Crawford 
Bryce Gleckler r 
Audria Shelden, Tabulato 


Standing Committees 


Scholarship 
Bryce Gleckler 
Winifred Russell 
J. Paul Shelden 


: tics 
Athletic gor of Ate 
J. Paul Shelden, DITS? 
Charles M, Barnes 
Eugene Crawford 
Francis J. Revitte na 
9 
As gor 
Social activities nt oteier q the SPO 
ent vie 
The na the stud activit ren even ial evente 
t Student Council 8 ne socia- Sf any E the 30 cess 
le usual sponsors © nas cha Be ors S gor 18 
e ibi 
e een culty are 
are expected to fee 
failure, att Es 
n fa el 
g BO” uch 26 or SUP 
Athletic Events watt seng, sue" usher 
ke gon 0 
nd Ha cd tO Hands 


During the football an „øsi 1009: 

ects to be regularly conces? potners’ 
tickets, taking tickets, stems OF 
vision, public address = 51- 





€. Enrollment Advisors 


Each instru 
ctor acts as advisor to assigned enrollees 


T, Others 
es, and for various activities of 


All 
= beee are at various tim 
mie coleg or school system, assigned to other extra-class 
» i.c., District Speech and Drama Festival, State 
District Music Festival, 


S 
peech and Drama Festival, and the 


2. 
STUDENT GOVERNMENT 
ZATIONS SHOULD BE THE STUDENT 
ROVIDE STUDENT REPRE- 


ENCY TO P. 


Po; 
REMOST AMONG THE STUDENT ORGANI 
OF STUDE 


COVE 
SETAT TON $ IT SHOULD BE A DEMOCRATIC AG: 
ID PARTICIPATION IN THE CONDUCT 
Dog, 

8 

tudent E College has a student counci 

es end ae It operates under a constitution” se 

eed peat ed by the students. The student Cove g 
rily th y with the extra-class activities md: 

© student social programe 


1 which is elected by the 

4 bylaws that were draw? 
il directs and is con- 
llege students, Pt" 


3 LU 
ORGANIZATION AND CLUBS AND 
: TIONAL 
oF EDUCAT RD BY THE 


Clip SHU 

s AND os SHOULD PARTICIPATE IN A V 

QUEM goo CANIZATIONS, THESE ORGANIZATIONS SH 

T WBLI same RNMENE. REGULAR MEETINGS SHOULD CONDUCTED, a 

Bas Z" SS, ACCURMNE RECORDS SHOULD p gag THB COS 
OL Yap P FILED IN A CENTRALLY DESIGNATE 


P 
_ hen ee Club 

ent Christian Â tion 
£o rera an Associa 
me Activities Organizations 
2 ta Psi Omega 
Onquistador Staff 

4 

` ATLET 

ICs œ 

Op AT ans Œ SO ue SCHOO 
W TEnos SAOULD CONTRIBUTE TO TH goon MOE E. a ae 
T, His ony MINISTER THE ATHLETIC PROGR a, EPRS 

By ppoENIS, A STATEMENT OF anp F 

WN UP IN PRINTED FORM. 


Dog 
Be Cit 
y College the 
Footy o ge sponsors 
asketball 
Track 


Baseball 
— 
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Golf 
a 
hysical Education 
Coll 
Cit ege 
y Re stuđent 
Vario creatio s are usuall 
us n Commi y very active in t 
sumer Tor han a number of the te Pro perbere Dodge 
Th s ers of the 
class e follow 
curricul ing are the pt 
x um offering A: r Cat athletic program as an extra- 
o Ph U 
b. mig education credit 
H Spontanan public demand . 
rare iá 
ë A 
E "abrar values tO the college: 
ne school spirit: 
(2) Pep organization 
Public performenc 


Athi 

eti 

c Policies and practices? 

nsiaered an integral 


the Athleti 
Ee ea Doage city Colless are co 
activities. | prograils perhaps they are give 
s.e Dodge City college 9% e o maintain © 
t e philosophy a ti standards of 


es 


Lets 
L pro 
oe h th 
iy, The 
e athl 
S a of rake control 38 £ cooperatie, endeavor among th , the 
srn 14 athl hletics, 8n the teachers. The de n is responsible for the 
home 95: h etic programe Te eren L ° petics oidos e hires 
K R ticket gales» and prangee 0 details of ames poth 
Wr, Th ye The dear approve? all athletic gitures. 
it e h 
8c aive ead coach ns ty for oruiting athletes. 
hoog ya nan a te Zeas rec jte ave peer ê credit to the 
viga Ê o the state athletic e aeciaii: 
den U odge city PTO: 
Th SR a arterba sne6s men of g 
suie E ae peri Tael and rely R 
eet v ards co s to nepa LD eee "a, ne BOS 
u Ub aives nsist of half O es an Zorn students, This 
tde, 2E al the other hal of Pee for snese foege e s are 
Movi gen’ Der worked very ciosely with the ses, the coaches 
ee ret and A pne the c1” 
de, Th ip by attending ° 1 A a 
Sny -E at ely from 4icke E 
Dent Sctivity fee program is ginant? entin ‘ovid? he facil? 
Cipation fees, The DOB f paucat*° 
n 
' Junio 11eg° 
ang 8 Dod o the Kans Po ey nã practice 
Dodge city College “hes ebet E eT aasan: 
S R. the 0406 gron E 3 
pyl?’ nd 


dene Bt 
Ct io 
Si na 9 
gs S Junior Coll® 
e the cons ations 





Bx 
FORENSICS, DRAMATICS, RADIO, TV. 


PARTICIPATION IN THESE AND SIMILAR 


THE 
COLLEGE SHOULD ENCOURAGE WIDE 


ACTIVITIES. 
Dodge Ci 
in ee College students are given an opportunity to participate 
rough the college's production of two major plays each year, 
tion of & trained and experienced faculty 
all are encouraged to do 80, 


Under 
the supervision and direc 


Renber, 
Any student enrolled may try out, and 


for 
apart in these playse 
Ext 
peared activities of the speech and stagecraft classes include 
on with the music department in presentatio of operas and other 
et tings these students are used as 
h district and state speech and 


Event p 
s that need staging end § 
ning O 


assist 
0 ants in mana 
rama festivals. ging and run 
meal year a number of college students are encouraged to make public 

prs aking capacities. 

n various dramatic and public SP? 

6. MUSIC 

Ñ PART or THE COLLEGE 
eg eA anp VOCAL MUSIC gxoULD FORM A 

h year 8° that 
wei an city oases Sth AR, o soe hese 
S a 
of Classes are Laer TS p ond cnarals to favor studen 
e ed aga 6 

luent in these music activities: os 

St ut DY 1 new students Pee une 
Strolling ot matriculation planks» S S Sane, C inst 
Dee pers ape interests as vars ous yo indicates jnstrum 
ference, interviews each enro 
l qimited number of out 

S y jnclude private 


a 


to 
arsbip® 
z r poarships "° 
T on 1088. 


Th v 
(tending music departmen 
BR Prospective students. 
“voice or instrument- and poe plicitY facto 
u u 
The aie nado deparei is one of the mal Fy 1 for ml ller 
Bray SPartment is called upon py eE a8 the chor’ yest 
Bro, Zach spring ti ariment senros T pouthwe 
bea to ee the Gac nigh gcho? 
e progr are 8 
to fifteen high gchools¢ aepar™ cen yore oubined 
D T e muste 1g yespe S 
He 5 two major productions of ta. gris verte wer? guest? 
ha Be Vespers and 8 gpriné E aent: p 2 athletic 
cial hour at whic £ + all ° 
o goho? 


Bu, Th 
ent. C Pep band is 8 center 


ts, 
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THE 
OFFERTGS ee TC aT 
TONS 

UNDER men? ACT SHOULD PRE 

THE IVITIES SENT A TRUE P 

DIRECTION OF ATTRACTIONS. Sore a aac TE en 

° CULTY SPONSORS IN THE OR T 
THESE 


&. The ; 
b, ee (student paper) 
gazine (used in place of a yearbook) 


Ce 
rh arao Catalog 
chures and bulletins 


ee Others, 
“me Conquistador", 1s organized 
taffed by students 


classes and is 9 
instructor 


The 
e stud 
ent college publication 
is, also, 


and 
Pub] 
Un ish 
ae h ps the journalism 
Starteg peine, T sponsorhip of the journalism 
Y students ch is published instead of a yearbook 
in The nts of the journalism classes y 
Stry college 

catalog is primarily an administrative project with each 

neerning his area of instruction. 
ments of 


ctor 
co 
ntributing information co 
d by interested depart 
and mimeographed py the business 
Promotional football 
evening col- 


the Broch 
LO ures a 
nd bulletins are sponsore 
t up 
nelude: 
ochure 
et ns concern- 


de e 
Part Re, a 
dig tent,” Bro have usually been 69 
Me? and pras T ESS and bulletins issued i 
ing gg wieting rochure, basketball radio and p 

ult educa short course bulletins, and a number of 
ucation activities. 


rams meographed 
ng and prog meee it fits 


ystems an 
civic organizations 


by 4, Oth 
the wer 

Class” Go aao would include pulleti 
need for or other parts of the school 9 
work, programs OT pulletins for 
VIDE HOLESOME 
peptone TO Pet pres SHOULD 
sop ACTI y, WITH MAJOR 


8, So 
CIAL ACTIVITIES. 
PROGRAM, 
7 yp PROMOTED» 
E T PACUL 


Soo Ay, 
dr L Cone STUDENT ACTIVITY 
Repo POvED B S, SHOULD BE ENCOURAGE 
arré) THE FACULTY ‘AND SPONSO py TH 
CARRIED BY THE STUDENTS. ror 611 students 
a "pixer" o 
po! 
4 eo with an 5% 


l 
e Student Chri j on 
ristian Assoc 
S, at the beginning e fall qerm E E 
omr con ine, with dance ana queens 
ome" football B formal dances 
a Student otbal sponsored christs aes E 
° Student Council 8 ongso Valer om nee choo 
Dé Senior Rece “ee p yam and dance 
D e 
from surrounding * mse 
E E V ner. 
F Cong-Ettes naing a Tonan pa 
* Student Christian ‘Aggoctatt° 
8 ieee feed. 
: f 
pen House at time 0 Comers. 





9 L 
Cong-Ette dinners 
SS 


Other Social Activities: 


as students 


1. Varsity dances, 
ne Cong Corra 


2. General use of t 
a. Open daily W 
b., Student Christian 
S Vending machines an 
The lounge is, 
student council. 1 
though the faculty feels free 
ties of the lounge at any time. 


Associat 


3. Faculty Social 
ae Dodge City Educators 
"spring meeting" 
b. College faculty dinners 


D, 
SUMMER SESSIONS AND EXTENSIONS 


IT Ig TIE RESP THE JUN 

R ONSIBILITY oF 

SG THE ea DER Be NON-O RED 
ULAR COURSES MAY BE INCLUDED IN EXTENS? 


(See Adult Education) 


EVALUATION 
ITEM 
ity S 
Instructional areas OY fields S Ka unced 
ized and offered to C rry out ve 
Purposes of the college: 
ructiona 


a t 
The responsibilities of eaoh 2 
ares on field are Gleariy © 


3. 
raa are articulate 
th higher schoolse 
a adapte 
for BEEE of 


E o 

omen are designed 

S e interests, needs, 

tudents enrolled i” trews E 
3, g ulum av? dn 

bjectives of the curri? outcome 

ated with respect o tneir 

Periodically. 4 acti” 

gtuder povided 


A well am OF 
-balanced proB” t 
a tos, including gover n fae 
g faculty manag? 
Pèration. 

„567 














request, after ball games, 
1 (student lounge) 


hile puilding is open. 
jon coffee period. 


a "juke" box. 
Table tennis and cards 
nder the supervision of the 


in general, U 
ittle faculty supervision, al- 
to visit and use the facili- 


Affairs: 
1 Council dinner meeting and 


COLLEGE TO FIND COMMUNITY NEE 
SL SHORT COURSES, OR S 
WORK OR SUMMER SESSIONS. 





























ITEM 





T. EI program is controlled 
y a faculty committee. It meets the 


[6|718/9[10 
prescribed standards of the athletic 


conference in which it lioldg member- nipi 


ship. 
GENERAL OVER-ALL RATING BY THE COMMITTEE Z+ 





Rating Code: N ~ does not apply; O = no evidence; 
1-2 poor; 3-4 fair; 5-6 good; 7-8 very 


good; 9-10 superior. 


VII, INSTRUCTION 


le LIBRARY 
THE JUNIOR COLLEGE LIBRARY SIIOULD PROVIDE READING FACILITTES FOR THE 
Mer INTERESTS TE TT SERVIS AND AID IN EFFECTING THE EDUCA- 
TIONAL PROGRAM AS AiMOUNCED IN TEE CATALOG. TT GEOULD CONTAIN AT LEAST 
5000 VOLUMES, CAREFULLY SELECTED AND PROPERLY eT "OF MAGAZINE 
STANDARD REFERENCES, BOUND PERTODICA! TO aR AND Se 

NEWSPAPERS, ATTENTION SHALE OT? AND CURRICULUM OFFERED, A TRAINED 

F at BE EMPLOYED AT ALL TIMES, THERE 


OP BOOKS IN KEMPING THE EN 
CL LAL uw T THE EN 
SPING WITI STATUS SHALL x 
œ OF THE LIBRARY FOR BOTH FACULTY AND 


TAN WITH FACULTY RANK AND 

SHALL BE ORGANIZED INSTRUCTION IN THE US 
Stupenrs, 

+ VII-1) 


( pexhibi 
exclusive of governmental 


Information Requested: 
and bound periodicals, 


ri 
A. Number of boors in yon siopediass 
reports, panhlets, ency 
2 d Number of Volumes 


__7076 
B. List as follows: 
Le Bound periodicals an E 
general works LOBy “Sao 79 
2. Fhilosophy and psycho. S a 
3. Religion ee ee 

4, Eéucation SS aa ee 
5. Sociology T ‘00 E 
6. Languages TP TE CO 79 
7. Science manna 
8. Useful Arts ie 
9, Fine Arts A -= 
10. Literature i 
EE L 5 é 


11. History 


12. Travel 
6259 


13. Biography 
14, Fiction 


Total 


C. Total number of periodicals receiv 
rrently received in Dodg 


List of magazines cu 
Library« 


AMERICAN HERITAGE 
AMERICAN JOURNAL OF NURSING 

AMERICAN JOURNAL OF PHYSICS 
*AMERICAN JOURNAL OF SOCIOLOGY 
XANNALS OF AMERICAN ACADEMY OF POL+SC7« 
ARTS AND ACTIVITIES 

ATHLETIC JOURNAL 
*ATLANTIC MONTHLY 

BETTER HOMES AND GARDENS 

BOOKLIST 

BUSINESS EDUCATION WORLD + 

BUSINESS WEEK 

CATTLEMAN 

CHEMICAL ENGINEERING NEWS 

CHILDREN 

COLLEGE ENGLISH 

CONGRESSIONAL DIGEST 

*CURRENT BIOGRAPHY 

CURRENT HISTORY 

DESIGN 

ELEMENTARY ENGLISH 

FLYING 

FOREIGN POLICY BULLETIN 
FORTUNE 

GOOD HOUSEKEEPING 
GRADE TEACHER 
*HARPER'S MAGAZINE 


HEADLINE SERIES ene 
HORN BOOK S yooATTONAL BP 
INDUSTRIAL 

¥JUNIOR COLLEGE JOURNAL 


KANSAS TEACHER var, 
1 HOME JOU 
LADIES E 


LIBRARY JO 
LIFE 
MADEMOISELLE pacuER 
MATHEMATICS T pani 
es are ear! 
xThese RECT oast give J 
file for P of newspeP® 
s 
Teen: 
OR 
cans tal Sopa GLOBE 
C 
potoù OToy NYS 
NS AR 
puro IT st. P 


KANSAS © 


ed currently. 79 
e City College 


NATION 
N.E.A. JOURNAL 

ZNATIONAL GEOGRAPHIC MAGAZINE 
NEW REPUBLIC 

NEW YORK TIMES BOOK REVIEW 
NEW YORK TIMES MAGAZINE 
NEW YORKER 

NURSING OUTLOOK 

NURSING WORLD 

OUTDOOR LIFE 

PARENTS' MAGAZINE 

POPULAR PHOTOGRAPHY 
POPULAR SCIENCE DIGEST 
PRACTICAL NURSES DIGEST 
READERS! DIGEST 
RECREATION 

REPORTER 

ROTARIAN 

SCIENCE 

SATURDAY EVENING POST 
SATURDAY REVIEW 

SCHOOL AND SOCIETY 

SCHOOL ARTS MAGAZINE 

THE SCHOOL REVIEW 

SCIENCE 

SCIENCE DIGEST 

SCIENTIFIC AMERICAN 
SEVENTEEN 

SPORT 

THEATRE ARTS 

TIME 

ponte SECRETARY 

TED STATES NEWS AND Wi 

*VITAL SPEECHES OF THE ee REPORT 
WILSON LIBRARY BULLETIN 
*TODAY'S HEALTH 


Back issues of the other magazines are k 
g and are available for checking out. ept on 


rs currently received in Dodge City College 


KANSAS CITY TIMES 
NEW YORK TIMES (Sunday Edi 

t 
TOPEKA DAILY CAPITAL 9 G 





De 


Ee 


Ge 


He 


BOOK REVIEW DIGEST, CUMULATIVE 
BOOK INDEX, AND READERS GUIDE 
TO PERIODICAL LITERATURE. 


Tre library also subscribes tos 


Name, date, and copyright of encyclopedias. 

The Encyclopedia Americana 1957 
Americana Annual 1958 
Americana Annual 1959 

Encyclopedia Britannica 1951 

The Catholic Encyclopedia 1913 

Encyclopedia of the Social Sciences 1930 

The Columbia Encyclopedia 1935 

Lincoln Library of Essential Information 1949 

Librarian 

1, Name Audria (Mrs. J. Paul) Shelden 

2. Number of semester hours in library training 22 

3, Number of years of library experience 12 


Appropriation for the library last year__ $2,000.00 
5 BOOKS oeesscceceercesseceseh 1,200.00 

oy, PerlOdlCalssceecccccsceeeed 25.00 _ 

3 BiNdiNGorserccecesccceesses 150.00 


ine Other expenditureservsrcceed 225,00 _ 


what is the average yearly expenditure per student for books 
an periodicals? £3.09 


provide evidence which shows the extent to which the library 
is usede 


pas been an increase in the use of the library during the 


in which we have b 

st two years e been housed in our pr - 

pa vie This e ores been apparent both in S sae L 
Use. rarian has been particularly gratified by 


nate 
Kee 
offered: 


h 
Ue ciscatea at the so elp is attributed to the "faculty 
Most members of 
received are placed on shelves’ S peu ries j 
area where they are 
awaiting processing. Thus y books 
a i the attention of all 
o visit br ibrarian also has an 


efly with e 
avai ach teacher con- 
students in the aln le and work being covered nee 


59- 





Student attendance in the library: 
(Samplings taken the week of October 20-24, 1958, First 


Semester and January 26-30, 1959, Second Semester.) 


A.M. 

lst hour = 25 

2nd hour = 43 

3rd hour - 26 

4th hour = 25 

P.M. - 10 

Total 129 Average daily attendance of students in the 

Library. 


Circulation Statistics* 







































































Year 1951-52 (1952-53 |1953-54t [1954-55 | 1955-56 |1956-57 | 1957-58 |1958-59 
670 462 767 | 2008 836 557 10 80 

00 z} | 268 | 263 mo [m9 | 25 | 32 
200 17 58 (aera | ene |S Oe A a ee 
00 021 | 1095 1352 185 1562 | 2009 |1839 | 
hoù 238 | GOT 13 Io EERE S 
Lae oy HL 242 215 122 286 
Gog 193 202 149 6 232 128 66 00 
700k aes ae 16 US 277 306 206 176 
800 O 32 | 505 | 59} | 68 | 719 | 
900 Mi ee 90 5 35 TILE a 

ravel Iz ENO 187 48 31 21 ison 
Biography ` 184 IS Alfie 43 cigs 208 119 24 
Periodicals | 826 | 638 _| 620 | 720 | 1019 | "994 |1321 ba 
Pamphlets 174 iit 30 | o [ia eye DEARA 
[Fiction 922 976 
Records 178 [58 | 
Total 6350 896 
Average Daily 

2 Lai 6 6.0 
Days E | 16 161 160 _ | 





This is exclusive of reference books » current periodicals, and 
other reading room materials for which there is no check. 


CIRCULATION DATA FOR UNBOUND MAGAZINES IN ORDER OF FREQUENCY OF USE (1958-59) ; 


N: > 
~ans of Magazine Number of times checked out* 
THEATRE ARTS 
TIME ibs 
U.$+ NEWS AND WORLD REPORT E 
SATURDAY EVENING Post a 


-60- 








Name of Magazine 


READERS DIGEST 

LADIES! HOME JOURNAL 

NEW YORK TIMES BOOK REVIEW 

SCIENCE DIGEST 

LIFE 

NEW REPUBLIC 

N.E.A. JOURNAL 

PARENTS! MAGAZINE 

ELEMENTARY ENGLISH 

NEW YORKER 

CURRENT HISTORY 

GRADE TEACHER 

BUSINESS WEEK 

SCIENTIFIC AMERICAN 

HARPER'S MAGAZINE 

NEW YORK TIMES MAGAZINE 

FORTUNE 

CONGRESSIONAL DIGEST 

SCHOOL AND SOCIETY 

HEADLINE SERIES 

ATLANTIC MONTHLY 

SCIENCE 

FOREIGN POLICY BULLETIN 

POPULAR SCIENCE MONTHLY 

NURSING WORLD 

VITAL SPEECHES 

GOOD HOUSEKEEPING 

JUNIOR COLLEGE JOURNAL 

HORN BOOK MAGAZINE 

ROTARIAN 

BETTER HOMES AND GARDENS 

TODAY'S HEALTH 

RECREATION 

SPORTS ILLUSTRATED 
EMOISELLE 

E ARTS MAGAZINE ING 

AMERICAN JOURNAL OF NURS 

NURSING OUTLOOK 


These 
or magazines 


Number of times checked out* 


HA MA MA M M MLM FU da dud 0 0 09 09 G mw wwe E 


statistics do not inelude use of the bound volumes of magazines 
placed on reserve for use in the reading room only. Cur- 


rent issues of magazines are on open shelves in the reading room and 
no check is made on their frequency of use, 


The evaluation ratings for Sections 10 and 11 of this report ages 
62, 63, 6 and G) have been made through the es 


of three groups: 


1. The Committee on INSTRUCTION 


2. A student committee composed of the Dodge City College stu- 
dents representing different major fields of study: 





Thelma Schoen - Libr 
- ary Sci 
Keith Koehn -= Beene aii 
John Melia - Agriculture 
Lora Lee Epp - Social Science 
Richard Lewis - Science 


3. The entire teaching staff of the college 


These groups met separately studied the IT 
K L EMS, and agreed upon 
a rating for eache The average rating was then used for this 

H 


reporte 


RATINGS 


EVALUATION 


1. 


36 


he 


8- 


c 
E 


ITEM 





The library is housed and equipped in an 
attractive mannere 


There is ample seating space for at 
1-time enrollment. 


least 20% of ful 


teaching 


selected 
ific re 


materials are 
for general read- 


Books and 
ference to 


carefully 
ing and for spec 


instruction. 





ers azines » pamphlets 
eT are in ample supply 


y available. 


Al referente works are up-to-date. 

gional library gection is 
A preqined for the faculty and 

students: 

of volumes and other 

sufficient to meet 


6 andards for thorough 
, (The lowest quantita- 
rå for accreditation is 





ns 
g ve stana 





5000 


The 1iprary 7 
S guaents < 


s used by faculty and 








z COURSE OUTLINES , OBJECTIVES, AIMS 
RSES SHOULD CONTIB 
ALL cou! UTE TO THE 
Cos OUTLINE WHICH DES OBJECTIVES 
QUZ OULD BE PLACED TT Ge ie GOUNE AD DOMMES SPEO ne 
OF EACH STUDENT S aig 
BE FILED 


b2 





IN THE LIBRARY. THE OUTLINE SHOULD BE MADE AS A KEY TO INFORMATION PER- 
TAINING TO THE COURSE. THIS OUTLINE WOULD INCLUDE INFORMATION OF COMMUN- 
ITY S BE UTILIZED FOR LEARNING PURPOSES. UP-TO-DATE 
REFE | TE 

ime AND SHOULD BE FLEXIBLE ENOUGH TO TAKE CARE OF 


3. CLASSROOM ATMOSPHERE 


THE PHYSICAL APPEARANCE OF THE ROOM SHOULD BE WHOLESOME, ATTRACTIVE, 
AND CONDUCIVE TO PLEASURABLE EFFORT, BOTH STUDENTS AND TEACHERS SHOULD 
SHOW EVIDENCE OF A SPIRIT OF COOPERATIVENESS, CHEERFULNESS, AND MUTUAL 
UNDERSTANDING. 


4, INSTRUCTIONAL MATERIALS AND EQUIPMENT 


MATERIALS AND EQUIPMENT SHOULD BE ADEQUATE AND PROPERLY UTILIZED. 
COMMUNITY RESOURCES SHOULD BE INCLUDED AMONG THE MATERIALS. 


5. METHODS OF CLASSROOM PROCEDURE 


VARIED EDUCATIONAL EXPERIENCES WITH PROVISIONS FOR INDIVIDUAL DIFFER- 
ENCES SHOULD BE PROVIDED, INSTRUCTORS SHOULD BE FAMILIAR WITH CURRENT 


PROVED METHODS OF INSTRUCTION. 


6. EVALUATION AND REVISION 


ON AND REVISION SHOULD BE CONTINUOUS. DECISIONS SHOULD BE 


UATT. 
BE oT mic 9 BY STUDENTS, TEACHERS, SUPERVISORS, AND 
ADMINISTRATO d 


RATINGS 


EVALUATION 
IIM 
ion is adjusted to meet in- 
9. Instruc abilities and needs of 


aivi! 
students: 


F kept current for all 
abi are 
10- Sy ait coursese 
ks assigned readings an 
T erto k pas of work are SR 
E great PRES 


praminet 














jons are carefully Planne a 


>63- 





13. ‘Instructors cultivate and promote a 
Sense of rapport and friendliness 
with students, 


14. Audio-visual aids are adequate and 
used effectively 


15. Instructors present subject matter 


clearly, 





16. Instructors employ meanss S 
and facilities to make Le pe 
matter clear, materials 1 ca 
ing and to motivate students e 

xceed 

17. Classes do not ordinarily © 
30 students, 

ot ex~ 

18, Maximum student an ate 
ceed 18 semester PO 
equivalent. 














ate in curriculum 








ri 
19, Instructors coope Z 
° planning and revision 


LL RATING BY THE COMMITTEE Tt 


N - does not apply; O - no evidence; 
1-2 poor; 3-4 fair; 5-6 good; 7-8 very 
good; 9-10 superior. 


GENERAL OVER-A 


Rating Code: 


osPHBRE, AND MORAL TONE OF THE SCHOOL ARE IMPORTANT FOR 
om SPIRIT, ATMO pge ATMOSPHERE SHOULD REVEAL ETHICAL AND MORAL LIVING 
THE ass. THE COD RMOrTONAL HEALTH, THESE FACTORS ARE REFLECTED IN THE 
yrs SUCCES AVSTCAL uù BOARD, THE ADMINISTRATORS, THE STAFF, AND THE 
GOOD Ge THE DINE graPION OF THE COLLEGE IN ITS OWN COMMUNITY, IN HIGH 
APTITUDE opy. TH! anp IN INSTITUTIONS TO WHICH STUDENTS TRANSFER IS AN 
JON IN ESTABLISHING AND MAINTAINING AN EXCELLENT JUNIOR 


viile 


= 6he 





EVALUATION 


l. 


2. 


36 


he 


ITEM 


The administration, faculty, and 
students carry on systematic, critical 
self-studies to evaluate the program 


and activities of the college. 


attractive, 


All publications are 
complete, usable, 


accurate; dignified, 


and in keeping with t 
institution wishes to cultivate. 


programs, athletics, 


and all other public appe 


in keeping with high standa 
such activities. 
The college enjoys ood. standing with 
other educational institutions, po 
secondary and higher» 
dents have 
There is evidence that stu 
confidence and pride in the colleges 


GENE 
Rating Code: 


BB = 











RAL OVER-ALL RATING BY THE COMMITEE oe 
+ 


N =- does not apply; O 
1-2 poor; 3-4 fait 5-6 BE 
good; 9-10 superior. ; 7-8 very 


MIMEOGRAPHED 
BY 
BUSINESS EDUCATION DEPARTMENT 


DODGE CITY COLLEGE 
DODGE CITY, KANSAS 


